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Architectural Photoreproductions: A Manual for Identification and Care. By Eleonore
Kissel and Erin Vigneau. New Castle, Delaware: Oak Knoll Press, 1999. $65.00. 118
pp. Index, color illustrations, appendices, and bibliography. Soft cover. Available from
Oak Knoll Press, 310 Delaware Street, New Castle, DE 19720 and from SAA, Chi-
cago, IL (members $60.00; nonmembers $70.00).

In the foreword to Eleonore Kissel and Erin Vigneau's Architectural
Photoreproductions: A Manual for Identification and Care, Lois Olcott Price writes,
"Custodians of these prints have, for years, puzzled over them, shaken their heads and
put them back in the drawer or back in the roll and out of their minds because there has
been no readily available source of information about them." The appearance of this
manual might well prompt many of these custodians to return to their drawers with
renewed determination and inspiration, book in hand. Others may find themselves pon-
dering already processed collections, verifying description, or reworking a holdings
maintenance plan. Specialists in managing architectural material (many were consulted
in the preparation of the manuscript) will applaud the forward movement of an agenda
set during a 1994 working meeting in Montreal, "Documenting Twentieth Century
Architecture." Calls for research included a need for intensive study of the properties
of the media in two phases: before 1930 and after 1930. "We are largely ignorant of the
nature and qualities of many photomechanical processes in use during the twentieth
century, and of the behavior of many of the papers and media used in daily practice for
original drawings." (Nicholas Olsberg, "Documenting Twentieth-Century Architec-
ture: Crisis and Opportunity," American Archivist 59 [spring 1996]: 134)

Modestly begun to provide in-house guidance for processors and conservators at the
New York Botanical Gardens, Architectural Photoreproductions is the result of more
than a decade of preservation work, information gathering, and collaboration orches-
trated into a tightly focused, well organized, and handsomely designed publication.
During early stages of research into various processes, which included searching con-
servation, architectural, printing, and photographic literature, both historic and con-
temporary, the authors identified a major problem: an almost complete lack of images
depicting the duplication of architectural drawings. Over the course of more than a
year while working with the Lord & Burnham collection (approximately 140,000 draw-
ings), they searched for actual examples of as many photoreproductions as they could
find, gradually developing and refining a methodology for identification that relied
primarily on close visual examination. The criteria they developed for inspection, based
on a synthesis of printed source material and hands-on experience with the records,
eventually became the heart of the manual. Its scope is the identification and preserva-
tion of reproductions commonly produced in North American architectural practice
from 1860 to approximately 1960. Integral to the text are dozens of color illustrations
of prints from the New York Botanical Gardens, the Frederick Law Olmsted National
Historic Site, and the Canadian Centre for Architecture. Designed for use by individu-
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als with no special training in preservation, photography, or architecture, the book
succeeds because it is true to the media it represents in its visual orientation and me-
ticulously thorough in complementing the visual with substantial textual information.

Users of manuals are often tempted to browse for solutions, foregoing front matter.
In this case, it is time saved and not time wasted to start at the beginning. Lois Olcott
Price's foreword, a concise and engaging history of the evolution of architectural
printmaking, explains how we came to find such a "bewildering array of processes" in
our collections. Judith Reed's introduction chronicles the research that began with the
Lord & Burnham project, highlighting the collaborative nature that is often true of this
sort of project. The authors' preface contains not only guidance for using the manual,
but certain cautions and suggestions worth noting. Dates, for example, can be mislead-
ing, characteristic odors are not reliable criteria, and conservation treatments are pur-
posely not addressed. The authors also point out that several duplicating processes
were used for very short periods, and a "mystery print" may turn up within a collection.

Three sections, also best not ignored, precede the 12 chapters that describe 12 pro-
cesses. The first, a glossary, is presented not simply as reference, but as a tool to assist
in the identification of photoreproductive prints. The terms are specifically defined to
illuminate their use in the text, and there is not one that is superfluous. The second
section is introductory to the third: a flowchart. It is here where most who are new to
working with architectural prints, with a document nearby, will dip into identification.
Based on a series of questions tied to several visual criteria, the flowchart leads to a
tentative answer. The next step is to read the chapter pertaining to the specific process.
This may seem self-explanatory, but the key word is "tentative." The authors make
clear-and testing the methodology affirms-that no one factor can be used in reach-
ing a conclusive decision. Confirmation beyond the flowchart usually requires exam-
ining chapter illustrations and closely reviewing the text. Clues are found in the nature
of support (the material on which a drawing or print is produced), the color of the
image line, the way the line sits on the image, the color and the appearance of the
ground (the background), the appearance of the surface, the condition of support,
manufacturer's stamps, trade names, and characteristic degradation to the prints them-
selves or to adjacent materials. There may be much going back and forth from flow-
chart to various chapters as these criteria are explored, at least in the beginning, and it
is here where the system slightly breaks down. There are no page numbers connecting
the chart and further description, adding a tedious task to the examination process.

Consistency within the text of each chapter is sound, which in a manual is always
valuable. Each contains segments on identification (general and specific visual clues
to follow), support, synonyms (there has been little uniformity in terminology in the
trade), manufacturing process, and history and use. A final aspect deals with degrada-
tion that may be present or could possibly occur, along with storage and handling
suggestions. Following each chapter are two or more pages of finely reproduced color
reproductions of representative prints: full views, highly magnified views, and ex-
amples of typical degradation. These illustrations are not intended to stand alone: they
are carefully selected to enhance textual descriptions and, in their quality, are the main
justification for the cost of the book.
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The 12 chapters are presented in two parts. The first nine describe processes that are
photoreproductions and the following three describe photomechanical reproductions,
distinguishing between prints that have residual chemicals in their makeup and prints
that are made with nonreactive carbon, ink, and dyes. Prints produced using a photo-
graphic process always contain chemical residues and are more unstable than prints
using a photomechanical process. This is important to understand for both housing and
preservation. It is, in fact, this aspect that initially drove the project upon which the
book is based. Identification was critical for separation of processes exuding chemical
by-products to drawings and other prints and for determining housing requirements in
a holdings maintenance program. For many readers in similar situations, the chapter
sections that deal with degradation that may occur will be particularly appreciated.
Should these prints be housed in buffered or unbuffered folders? What is the effect of
light on this process? Which prints can be housed together, which should be segre-
gated, and why?

In general, the authors recommend that photoreproductions be segregated from one
another and from originals, while photomechanical reproductions may be housed in
contact with original drawings. However, recommendations for housing incompatible
reproductions and original drawings in as many polyester sleeves as necessary and for
separating prints that are sensitive to alkaline environments from buffered paper fold-
ers may be prohibitively expensive for some repositories. If this is the case, the manual
will be as helpful in developing plans for periodically assessing contact degradation as
it is for conservation planning. Also useful for planning and management are several
appendices, including general notes on storing architectural material, notes on exhibi-
tion and handling, and guidelines for copying historical oversized prints (the digital
method is considered the "gentlest" way to duplicate the processes described).

This is not the comprehensive manual to managing architectural records that has
long been desired by many in the archival profession. Instead, it concentrates on one
well researched piece of the landscape and presents its findings in a format that will
appeal and be extraordinarily useful to a broad audience. It would be wonderful if it
were followed by similar sharply defined publications to file under "Architecture" on
our archival bookshelves.

Kathy L. Steiner
Bentley Historical Library

University of Michigan
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Manual for South Carolina Religious Archives and Recordkeeping. By Jeanette
Bergeron. Columbia, South Carolina: South Carolina State Historical Records Advi-
sory Board, July 1999. 102 pp. Also available on-line at <http://www.state.sc.us/scdah/
churcharchives.htm>.

Starting from Scratch: Creating a Synagogue Archives. By Kevin Profitt. Cincinnati:
American Jewish Archives, 1994.36 pp. Also available on-line at <http://www.huc.edu/
aja/createl .htm>.

Introductory manuals focusing on specific types of archives have long been a staple
in archival literature. What is new about these two volumes is that they have been
published in print form as well as on-line. Also, these works remind us that archival
publishing is not only the realm of professional associations and commercial publish-
ers. The South Carolina manual was published by the South Carolina State Historical
Records Advisory Board using a mixture of NHPRC and state monies. Creating a
Synagogue Archives was published by a moderate-sized archival institution that is a
leading repository for Jewish records in the United States.

Jeanette Bergeron and Kevin Profitt have both written very readable and accessible
works aimed at nonprofessional archivists working in religious archives. Bergeron's
work "deals with policies and practices for Christian church settings... the guidelines
it offers will help many other South Carolina religious organizations set up and operate
an archives program and conduct the daily management of their records" (pg. 5). Her
goal was to create a "practical manual of tips and guidelinesfor small budgets" [italics
original] and she has succeeded. Profitt's work is focused on synagogues, which he
describes as "the basic institution of American Jewry" (pg. 7). He continues by saying
that synagogues' archives "constitute one of the most important sources of American
Jewish life and thought that can be found" (pg. 7). Overall, the focus of Bergeron's
book is more "how to" and concentrates on organizing the archival collections, whereas
Profitt's approach is more administratively focused and aimed at helping congrega-
tions build an archival program. This seems to indicate that the anticipated audience of
these works is different. Bergeron speaks to individuals who will actually carry out
archival functions; Profitt introduces the importance of the archives and the signifi-
cance of archival functions to synagogue boards or to some other governing body.

Bergeron's work is divided into chapters that proceed from "What are archives?"
and move on to the tasks of identification and appraisal, accessioning, arrangement
and description, preservation, and establishing retention schedules. The South Caro-
lina manual, however, also notes such topics as electronic records, writing congrega-
tional histories, oral history, and what to do if a congregation disbands. The text is full
of checklists, examples (e.g., accession registers and inventories), sample collections
management, access, and preservation policies, and a sample disaster plan.

By covering so much ground, Bergeron often skims over topics. For example, the
"What are archives?" chapter concludes with a start-up checklist. Several items on the
checklist, such as selecting an archives committee, have not been previously discussed
nor are they discussed later in the work. There are, however, references to the page
numbers next to several of these checklist items, such as selecting a storage area and
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developing a collection management policy, that are treated later in the South Carolina
manual.

The South Carolina manual also contains some contradictions. The sample retention
schedule lists items as permanent that are not noted in the list of records to be turned
over to another repository if the congregation disbands. While there may be reasons for
this, no explanation is provided. The retention schedule also lists types of records, a
maximum retention period, and recommendations for disposal. Although it cautions
churches to check with their legal counsel prior to implementing a retention schedule,
this one would have been more useful if it had listed the authority or warrant for reten-
tion or destruction.

Bergeron's electronic records chapter is a single page and suggests that important
materials be printed out. The only preservation strategy mentioned is backing up files.
This is the weakest-and a misleading section in the manual. The author could have
provided some elementary and practical basics, such as a discussion of technological
obsolescence, discussed the problems with printing out items from relational data-
bases, and mentioned some of the key tenets of electronic records management.

Profitt's manual is divided into six broad areas: authorization and support; collec-
tion policy and appraisal; physical facility and supplies; organization and procedures;
preservation and conservation; and access, reference, and security. Unlike Bergeron's
work, there are a few selected footnotes to major articles and works that elucidate the
points mentioned. Each topic is explained clearly and, as noted above, the focus is on
"why," not on "how." Individuals interested in carrying out the actual archival work
can use Profitt's work as a reference to very practical resources. Readers are also re-
minded that they can contact the American Jewish Archives for advice or examples of
policies and forms.

Profitt does not deal with electronic records. In this way, the work implicitly consid-
ers synagogue records as noncurrent records. It does not introduce the idea that the
current records of the synagogue, now often in electronic form, will one day also be-
come archives and that special procedures are required to ensure their survival.

Both works provide limited references in terms of brief bibliographies and lists of
archival supply vendors and archival organizations. Bergeron also supplies a small
glossary of major archival terms. Interestingly, Bergeron refers to Judith Ellis's Keep-
ing Archives,' the Australian work in the bibliography, and uses it as the basis for the
glossary. No mention is made of North American sources, such as the Society ofAmeri-
can Archivists'Archival Fundamentals Series. Additional resources and reading would
have been particularly useful in the electronic records section. This omission may prove
confusing to neophyte archivists operating in United States religious archives. Profitt
refers to both Ellis and the Archival Fundamentals Series,2 as well as to a series of
articles, as mentioned above. Another interesting feature of these bibliographies is that
neither refers to what I would consider seminal works on religious archives by Robert
Shuster and James O'Toole.3 Finally, Bergeron refers only to local or to South Carolina
archival associations, whereas Profitt refers to national archival associations. One rea-
son for this may be that Bergeron's audience is local; Profitt's is national. Still, by
posting this on the Internet, the audiences are international.
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The on-line versions of these works are roughly equivalent to the printed versions.
The Manual for South Carolina Religious Archives and Recordkeeping is available on-
line as a .pdf file using Adobe Acrobat. Creating a Synagogue Archives is available in
Hypertext Markup Language (HTML) format, but few additional hypertext links have
been added to either. Although the text still holds up, it is particularly interesting to
note that Creating a Synagogue Archives was not updated before being mounted on the
Web. While publishing these works on the Internet is definitely a plus, one wonders if
more enriched and interactive versions with links to organizations, suppliers, and other
archives might have provided a value-added product that would have led volunteers
and nonprofessionals to reliable Web sites containing archival resources and informa-
tion. However, there are substantial benefits of putting these types of things on-line.
One advantage is that others, outside the immediate intended audience, can also use
the manuals and profit from them. Secondly, as this gray literature becomes visible,
other organizations will not reinvent the wheel and write their own manuals. Although
several records management manuals were drafted by different religious groups during
the 1990s, none of these has been mounted, in total, on the Web. 4 Interestingly enough,
though, briefer records management information is available on each of the sponsoring
organizations' Web sites. In conclusion, increasing availability of archival information
raises the consciousness about archives. While getting Web-based information to people
continues to be a challenge, it is nice to see that there is at least some good archival
information out there to point to and that archivists are exploring the potential of net-
worked information.

Elizabeth Yakel
School of Information

University of Michigan

NOTES
1. Judith Ellis ed., Keeping Archives Second Edition (Port Melbourne, Victoria, Australia: The Austra-

lian Society of Archivists, 1993).
2. Archival Fundamentals Series (Chicago: Society of American Archivists, 1990 1993).
3. Robert Shuster, "Documenting the Spirit," American Archivist 45:2 (1982): 135 141, and James M.

O'Toole, "What's Different About Religious Archives?," Midwestern Archivist 9 (fall 1984): 91 101.
4. Evangelical Lutheran Church in America, Active Records Management: Guidelines for Synods and

Congregations of the Evangelical Lutheran Church in America (Chicago: ELCA, 1996). Retention of
Active Records: Advice for Congregations of the ELCA is available on-line at <http://www.elca.org/
os/records.html>, and Mark Duffy, Records Management for Congregations: Financial and Common
Business Records (Austin, Texas: Domestic and Foreign Missionary Society of the Protestant Episco-
pal Church in the USA, 1995). The "General Records Retention Schedule of Congregations" is avail-
able on-line at <http://episcopalarchives.org/records.html>.
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Creating a Collection Development Policy for Local Historical Records in Public
Libraries, <http://www.shsw.wisc.edu/archives/whrab/wapl manual.html>. By the
Wisconsin Historical Records Advisory Board and Wisconsin Association of Public
Librarians, April 1998.

Creating a Collection Development Policy for Historical Records, <http://
www.shsw.wisc.edu/archives/whrab/wclh-manual.html>. By the Wisconsin
Historical Records Advisory Board and Wisconsin Council for Local History, Septem-
ber 1998.

Since the 19 80s, collection development has become a regular topic of discussion in
archival literature. Institutional collection development policy increasingly has been
viewed as the foundation of the appraisal process, and various frameworks to guide
institutions in drafting their own collection development policies have emerged. The
most recent models to assist repositories with the process of writing a collection devel-
opment policy are two manuals issued by the Wisconsin Historical Records Advisory
Board (WHRAB). These publications are products of the Best Practices Project ad-
ministered by the Wisconsin Historical Records Advisory Board between January
1997 and December 1998, with funding from the National Historical Publications and
Records Commission. Among the goals of this undertaking were to establish best prac-
tices for the care of historical records and to disseminate the resulting product to the
local libraries and historical societies that have responsibility for collecting historical
records. To this end, WHRAB worked with the Wisconsin Association of Public Li-
brarians (WAPL) to produce Creating a Collection Development Policy for Local His-
torical Records in Public Libraries in April 1998, and with the Wisconsin Council for
Local History (WCLH) to draft Creating a Collection Development Policy for Histori-
cal Records in September 1998.

Since large sections of these two publications are identical, it is possible to consider
them together. The goal of the manuals is to provide basic information about collection
development policies to individuals with little or no training in archival management
who have professional responsibility for historical records. Each manual begins with a
prefatory section tailored to its target audience local public libraries or historical
societies-explaining the origins of the manual and emphasizing the role that histori-
cal records play in building a community's collective memory. The manuals then out-
line how to create a collecting policy, offering step-by-step instructions, an analysis of
the merits of a written collection development policy, and a sample collecting policy
accompanied by questions that an institution should address in drafting its own policy.
Discussion then turns to areas related to the implementation of a collection develop-
ment policy, such as archival appraisal, acquisition, deaccessioning, and outreach. In
addition, a glossary of archival terms, a bibliography for further reading, contact infor-
mation for the Wisconsin Area Research Center Network, deed of gift forms, and col-
lection survey forms are included in each manual.

A nice feature of these publications is that the introductory section on caring for
historical records recognizes a distinction between taking initial steps towards best
practice and arriving at ideal practice. These manuals emphasize that, while many
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repositories simply lack the resources to provide the optimal level of care for collec-
tions, all repositories can take basic measures towards responsible stewardship of his-
torical records, and that this process begins with planning for appropriate collection
growth. To this end, users of these manuals are urged to "implement minimal best
practices" today (decide what you do and do not want to collect and find out what other
repositories are collecting). Once these preliminary steps have been taken, repositories
can "work toward ideal practice" tomorrow (create a written collection development
policy and update it regularly, house records appropriately, and provide effective ac-
cess to collections).

A key strength of these publications is that they couple discussion about how to
create a collecting policy with a consideration of how to actually implement the result-
ing policy. The manuals summarize benefits that can be derived from collecting poli-
cies. Readers are advised that policies must flow from the mission of the parent institu-
tion, be flexible, and be updated regularly. The guidelines for drafting a collecting
policy are typical of those provided elsewhere in the literature related to collection
development. Repositories are urged to define the purpose and mission of their collec-
tion; to identify their users; and to outline the focus of their collection, specifying both
materials that will and will not be collected and taking into account the collecting
priorities of other institutions. Finally, institutions drafting collection development
policies are urged to define the terms under which they will add items to their collec-
tion, remove material from the collection, accept items on loan, and cooperate with
other repositories. Both manuals note that, "the more you use your policy, the better
you will understand how it can help you in your work." In other words, a written
collecting policy is not an end in itself: its usefulness is tied directly to the effective-
ness with which it is employed.

The next section considers how a well-formulated collection development policy
can assist in other aspects of archival work. The majority of this discussion focuses on
the role of the collecting policy in assisting in archival appraisal (as distinguished from
monetary appraisal) and in the acquisition of material. The list of sample appraisal
questions would be potentially problematic as an oversimplification of the selection
process were it not for the manuals' injunction that the questions should not be treated
as a formula for appraisal. Likewise, the consideration of acquisition, or transfer of
ownership, avoids similar pitfalls by emphasizing that the discussion covers only the
basics of legal ownership. Shorter sections discuss how a collecting policy can be used
as a guide for deaccessioning and as a tool for public outreach. Additionally, Creating
a Collection Development Policy for Historical Records contains an overview of spe-
cial considerations and legislation covering local government records in Wisconsin.

While these manuals are explicitly intended to provide an introduction to archives in
general and collecting policies in particular for individuals with little training in archi-
val management techniques, it is unfortunate that the bibliographies for further reading
are so limited. Precisely because the target audience for these publications is one that is
expected to have minimal exposure to archival management techniques, these manuals
could have been used as a vehicle to alert readers to the variety of professional litera-
ture that is available to assist them in caring for historical records. The reading list for
Creating a Collection Development Policy for Historical Records is especially thin,
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and includes only one reference to an item that is not part of the SAAArchival Funda-
mentals Series. The bibliography for Creating a Collection Development Policy for
Historical Records in Public Libraries, which is partially annotated, does a better job
of drawing on library and archival literature.

The contact information and overview of legislation for local government records
provided in these publications are specific to Wisconsin and, thus, the manuals will
have the greatest utility for Wisconsin-based repositories. Most of the information pre-
sented is general, however, and should be helpful to public libraries and historical
societies, regardless of their location. Other state archives and historical societies could
provide a useful service to local repositories that care for historical records by making
similar statewide contact lists and relevant records legislation available on their Web
sites.

Despite such minor limitations, Creating a Collection Development Policyfor Local
Historical Records in Public Libraries and Creating a Collection Development Policy
for Historical Records present a wealth of useful information about drafting and imple-
menting collection development policies. They should be valuable tools for individu-
als with little training in archival management. WHRAB, WAPL, and WCLH are to be
commended for their efforts to reach this important group that cares for a sizable por-
tion of the historical record, and for making the manuals available on-line in order to
allow for the widest possible dissemination.

Jennifer A. Marshall
School of Information Sciences

University of Pittsburgh
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