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ABSTRACT: Associations and organizations need not hire their own archival
staff or establish an in-house archives to ensure the preservation of their docu-
mentary heritage. Fee-for-service deposit agreements with institutional archives
and manuscript repositories provide a mechanism for meeting an association's
archival needs. Such agreements also can help ensure that a repository has the
policy and resource base to fulfill its responsibilities for records that document
the important role that multiple and diverse volunteer, professional, and trade
associations play in modem life. This article describes over twenty years of
experience at the Archives of the University of Illinois at Urbana-Champaign in
contract-based relations for managing the archives of external organizations
such as the American Library Association and provides a sample deposit agreement.

For archivists, an essential part of being a professional is advancing the pro-
fession's growth through the establishment of ever more archival programs. The
basis for this aspiration is not simply a wish for more colleagues, but also a
belief that a very large scope of historical documentation needs to be protected
and made available by persons knowledgeable about its proper care. Typically
this missionary vision takes the form of advocacy for the establishment of new
archival programs in every conceivable type of institution and activity. In the
United States, the decades since mid-century have seen a significant fulfillment
of these aspirations through the expansion of archives beyond national and local
governments, especially in the corporate, academic, and religious sectors.
Although much room exists for improvement in the quality and depth of these
archival programs, reasonably good coverage has developed so that it is possi-
ble to document and research a sector even if some specific institutions are left
out of the fold.

However, entire categories of institutions still evidence very little in the way
of archival programs. This is especially true in two areas: small-to-medium
local and regional businesses, and non-profit organizations and associations
from the local to the national level. While the nature of these two types of insti-
tutions is very different, an important element drawing them together is that the
best route to meeting their archival documentary needs may not be through
archivists' instinctive approach of having such businesses and organizations
establish their own archival programs. Despite the pragmatic and cultural value
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of preserving and making these records accessible, overwhelming problems
exist in providing sustained professional archival care for such records
programs. Establishing a corporate archives, while an option for many larger
businesses, is often beyond the reach of smaller corporations and many non-
profits. Another option, archival consultants, can provide valuable professional
assistance but cannot assure sufficient continuity or resources for a stable insti-
tutional environment.

Another response to these problems has been for organizations and business-
es to donate their records to a local historical society, museum, or college
library. If the institution has modem manuscripts or archives departments, pro-
fessional archival care can be obtained, materials can be stored under environ-
mentally controlled conditions, and reference access can be provided. Too
often, however, the donation and acceptance of such archives are hurriedly con-
ducted, often with great public relations flourish, but with little consideration of
either party's responsibilities or long-term needs. As a result, problems emerge.
For example, repositories accustomed to dealing with more highly selected
manuscript collections suddenly are faced with bulky corporate records requir-
ing different appraisal and processing standards. The organization or business
may then find its information and archival needs being assigned a low priority.
Furthermore, as much as the repository may welcome such collections, it faces
major challenges when it expands collecting beyond internal records, personal
manuscripts, or records of defunct organizations. Key problems include a poten-
tially unlimited volume of additions, increased use demands, and struggles over
records management and appraisal issues.

Thus, the mere convergence of the archival interests of repositories and exter-
nal organizations does not in itself solve each other's historical records prob-
lems. Without sufficient attention to the terms of such relationships, great risk
exists that the outside organization will deem the venture a failure, and the
repository may see the organization as a nuisance in conflict with its basic pro-
grams. In such cases, one solution may be for the organization and repository to
go their separate ways. Institutional archivists with a strong commitment to
broad cultural documentation, however, may have a better option-the use of
contracts that include partial cost-reimbursement. This paper will explore this
most effective method for dealing with the documentary needs of external orga-
nizations and the management needs of repositories.

Association Archives

Although a cost-for-services model can be applied to business archives, its
most compelling application may be for the records of non-profit associations,
organizations, and societies. The importance of association archives to the doc-
umentary record needs to be understood as context. If for no other reason than
their multitude, associations are a significant and growing part of American life
in the twentieth century. Directories of associations for the United States list
over 23,000 national and over 53,000 regional, state, and local membership
organizations.' To skeptics these associations, including the Midwest Archives
Conference or the Society of American Archivists, often seem to be little more
than self-perpetuating engines of meetings, educational products, and self-pro-
motion. A more analytical view recognizes that these organizations have vitality
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because they respond not only to practical or political needs, but also to com-
plex personal needs for social, intellectual, and organizational contexts in which
members can express convictions about who they are and how they want the
world to see them. Whether you are an archivist, a steamfitter, or a burial-vault
manufacturer, you can look to associations to amplify your interests and address
your needs through affiliation, education, and advocacy.

The pervasiveness and strength of this phenomenon require that archivists
and manuscript curators attend to the documentary record of associations. Even
though finding clear documentary evidence of such personal and philosophical
dynamics can be quite difficult, the best approach is to start with association
records. Admittedly, the records of all such organizations may not merit long-
term retention, but if asked, few of the current leaders of these societies would
consciously decide to destroy their history. Even repositories uninterested in
association archives often find that fulfilling their collecting mission requires
them to consider the acquisition and preservation of a number of association
records.

Many practical problems develop when a repository acquires the records of
outside organizations and businesses because of the discontinuities between the
repository's mission and the information needs of the organization. The prob-
lems are not irresolvable, especially if attention is paid to the mission of the
repository at the outset and programs for outside organization records then are
sculpted around that mission. The Archives at the University of Illinois at
Urbana-Champaign (UIUC) has had twenty years of experience dealing with
professional and educational associations. This experience illustrates how these
issues can be addressed to preserve the heritage of many associations while also
protecting fundamental archival needs of the university. The UIUC experience
is not presented as a model, but as an outline of elements to be considered when
a repository takes responsibility for records of living organizations or institu-
tions. Because the tactics developed are a response to one institution's circum-
stances, specific elements (e.g., the emphasis on use of graduate student assis-
tants) may not be widely transferrable. However, the environmental influences
should be recognizable, and the management principles will be broadly usable
in academic and historical society settings.

Association Archives at the University of Illinois
The UIUC archives were established in 1963 when the university hired its

first full-time archivist, Maynard Brichford. Although care for the archives had
been a topic of administrative and faculty concern since World War I, it was the
need to support historical research for the university's centennial that provided
the critical impetus in the early 1960s. The archives' mission was, and still is, to
identify, acquire, arrange, describe, preserve, and make accessible university
records, publications, and related manuscripts. Given the impending 1967-68
centennial and the long neglect of university records, most of the attention in
the first years was focused on creating an arrangement and descriptive system,
planning space, acquiring and processing records, and answering many refer-
ence questions about the university's past.

Despite the centrality of university history, it was inevitable that the pro-
gram's scope broadened. The way it broadened is typical of the evolution of
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many repositories. Most important was a symbiotic combination of the
archivist's wide interest in historical research with conditions endemic to col-
leges and universities. Among those conditions is the fact that since these insti-
tutions claim the universe of knowledge as their province, academics pursue
highly diverse disciplinary and avocational interests. With higher education's
emphasis on the communication and preservation of knowledge, it is often only
a small step from each person's special interest to their desire to preserve the
documentation of that area.

Most college or university archivists and manuscript curators have had the
experience of a campus faculty member, perhaps a long-time archives user, ask-
ing them to accept and preserve the records of an organization, institution, or
individual dear to his or her disciplinary or avocational interests. For historical
societies, it may be a board member, a corporate donor, or a long-time user, but
the dynamics are very similar. For example, an engineering professor who was
also an environmentalist and geographer, as well as an archives user,
approached the UIUC archives in the late 1970s to acquire the records of a citi-
zen coalition organized a decade earlier to stop the Army Corps of Engineers
from constructing a dam on the Sangamon river. Because of the involvement of
campus faculty and students in the anti-dam movement, the records were a logi-
cal and valuable addition to the archives. This type of experience has been
repeated many times and has laid the basis for the acquisition of many associa-
tion archives.

In a few instances, the archives has taken the initiative by approaching asso-
ciations with promising records. Most often, this interest in external records
emerges from processing and providing reference service for faculty papers or
institutional records that contain significant documentary material on a disci-
pline or organization. For example, based on documentation about the National
Association of State Universities and Land-Grant Colleges (NASULGC) found
in UIUC campus administrative records, the archives approached NASULGC to
acquire its archives to build on current strengths. Personal papers are also a
common bridge to association records because faculty and alumni often serve as
officers or even staff of associations. Since many associations do not have their
own records programs, these personal collections of volunteers often provide
the best documentation of the association.

In this light, it should not be surprising that many of the early association
archives acquired were direct outgrowths of UIUC faculty papers collections.
For example, the American Society for Quality Control (ASQC) archives pro-
ject was initiated in 1970 in connection with the acquisition of papers collected
by mechanical engineering professor John Henry, who was a founding member
of ASQC. Similar circumstances explain holdings of records of the American
Philosophical Society Western Division and the Council for Basic Education.

By 1971, the UIUC Archives had expanded to include the documentation of a
handful of modestly sized extra-institutional organizations. Many of these
arrangements were made on a relatively informal basis through a letter of
understanding drafted after initial inquiries from the archives or the association.
Existing archives staff would accession the records, process them, and make
them available for research use.
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The Need for Formal Arrangements
A major change occurred when the UIUC approached the American Library

Association to acquire its archives. Because of the size of the ALA records-
estimated at 500 to 900 cubic feet-and the obvious fact that such a large orga-
nization (then over 31,000 members) would continue to create records, it was
clear that more formal arrangements would be necessary. Following examina-
tion of earlier reports and proposals prepared by archivists and ALA officers,
the archives began working with university administrators and ALA staff to cre-
ate a formal agreement for archival services. To address concerns of the many
parties involved, several key principles were incorporated into an agreement:
" Before it could accept the ALA archives, the archives would have to articu-

late the benefits the ALA records would bring to the university's educational
and research programs. Furthermore, the ALA archives would have to be
open to campus researchers and students as well as to ALA members and
staff.

" The ALA records would remain the property of ALA and thus be held on
deposit. Although archivists normally prefer to obtain collections as gifts, a
deposit agreement was a logical answer to many of the questions that arose. It
was, however, unfamiliar to the campus legal and contracts officers, who
could only understand this in the context of the Illinois warehousing legisla-
tion and who worried about whether acceptance of the ALA records might
expose the university to liability in the case of copyright claims.

" In the midst of the first of a long run of financial crises, the university did not
have funds to staff the ALA archives. The association had earlier determined
that it did not have funds to support a full-time professional archivist at its
headquarters. However, the archives, through the UIUC Graduate School of
Library Science, had access to a relatively inexpensive source of capable
graduate-student processors. Thus, the agreement would need to ensure that
ALA would fund graduate assistants and incidental costs.

• As much as the ALA was prepared to pay for space, the campus legal counsel
would not approve of the university becoming a landlord. Therefore, associa-
tion archives have had to be accommodated within space already allocated to
the university archives. This increased the necessity of accepting association
archives only when there is a good prospect of research use.

" To ensure ample opportunity for review and reconsideration by both the
archives and the ALA and to protect both parties' interests, the initial agree-
ment was placed on a three-year basis with the option of renewal.
A document incorporating these principles was drafted, reviewed multiple

times, and revised. The more than two years required to develop and revise an
agreement seemed unduly protracted, but twenty years later, it is clear that the
final agreement was very sound. Moreover, this lead-time is not dissimilar to
subsequent experience with other associations. The agreement clarified relation-
ships and responsibilities. Although minor revisions have been needed in a few
paragraphs, the agreement has been renewed several times with three-year sup-
plemental deposit agreements.

An essential part of this and other agreements has been that the association
provides an annual payment to the university archives to cover a portion of the
project's costs. Typically, the funds are used for graduate assistantships, student
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hourly wages, supplies, equipment, photocopying, travel, shipping, and related
costs. The predominant expenditures (87.1 percent) are for personnel.

From an administrative standpoint, the ALA agreement has been so success-
ful that it has been used as a model for agreements and renewals with several
other associations.2 In some instances the archives has taken the initiative of
approaching associations, such as with the Ad Council. In other cases, such as
the Association of American Law Schools, success in related areas had led the
association to submit a request-for-proposal to the archives and a number of
other institutions. In a few instances, associations making such inquiries have
decided not to place their records at the University of Illinois. In these cases, it
may be that the costs are a deterrent, but we would rather "lose" the collection
than take on a responsibility without sufficient resources and without the orga-
nization acknowledging, through modest payments, the cost of maintaining its
heritage. In a few other cases, the collection has been "lost" to other institutions
that also charge for archival services.

By mid-1993, the UIUC Archives had acquired the records of approximately
forty associations and professional societies, with a total volume of over 2,500
cubic feet (about 1,000 of which are other than the ALA archives). Of the forty
associations, ten have provided significant financial support. With seven, ongo-
ing agreements exist, including regular payments comparable to the ALA
model. In several cases, especially with small, defunct, or relatively inactive
associations, funding needs are much less significant. From the larger associa-
tions, budgeting and staffing experiences are drawn for use when prospective
donors, archivists, and faculty members request the archives to take on smaller
bodies of non-university records and manuscripts. Referring to the agreement-
for-archival-services model in such negotiations has helped secure one-time
financial contributions sufficient to cover initial processing.

Conceptual and Practical Issues

These successful experiences suggest that there are distinct advantages to
formal cost-for-service agreements between repositories and external organiza-
tions. However, considering agreements solely from an opportunistic or finan-
cial perspective overlooks several important philosophical and practical
dimensions of such initiatives. These include benefits, institutional relation-
ships, economics and ethics, goals, limitations, and outcomes.

Benefits of Association Archives. It is not only appropriate, but also desir-
able to solicit and preserve association archives within an institutional reposito-
ry. Organizations are major players in modem society, reflecting and contribut-
ing to the growth of specialization and professionalization. At the same time,
relatively few have the funds to initiate and sustain a free-standing professional
archives. Linkages with institutional archives or manuscript repositories provide
a means to secure professional archival help, continuity, and an orientation
towards historical research and use. For archives, important strategic benefits
exist to being involved with association archives. Through development of an
organization's archives, a repository can reach a broad constituency and quickly
illustrate the value of records and history to a captive audience. This enables an
archivist to develop a national constituency and base of support to lend credibil-
ity to one's program with local resource allocators. For example, exhibits at the
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national conventions of the American Association of Law Libraries, National
Panhellenic Conference, and the Third Armored Division Association reach
much larger audiences than otherwise would learn of the UIUC Archives.

Institutional Relationships. A college, university, or other institutional
manuscripts repository that commits itself to the care of an external organiza-
tion's archives may face questions from administrators in the parent institution.
For example, a UIUC vice-chancellor once responded to the archives' request
for more space with a lengthy inquiry as to why the archives was taking on what
he saw as someone else's responsibility. Reference to how use of a contract for
archival services ensured reimbursement for key expenses strengthened the
archives' response. Perhaps equally important was the explanation of how these
archives brought benefits that supported the university's goals for expanding its
public constituencies.

At a university, the contracts can also fund graduate assistantships and thus
enhance support for graduate education, because the association archives func-
tion as laboratory-like resources for training and research. Nevertheless, it is
inevitable that the responsibilities involved in contracts may divert attention
away from collections that constitute the repository's original mission. For these
reasons, before taking on responsibilities for outside organizations, a very clear
understanding of how the project can be tailored to support an institution's mis-
sion and services must exist.

Economics and Ethics. When the University of Illinois first began accepting
money for archival services, a few archivists saw this as a mercenary endeavor
more appropriate for the business world than higher education and cultural insti-
tutions. As limits on resources for archives and the costs of retention have risen,
the fee-for-service approach has been more readily understood. In fact, profes-
sional colleagues now facing some of the cruel budget realities Illinois first saw
in 1971 occasionally seek advice now on how to establish a fee-for-service
archival agreement.

The primary justification for this approach is neither that it provides
"income" nor that others are now trying to do the same. Instead, becoming a
contractor for archival services is simply a matter of responsible stewardship--
the circumstances require the acquisition of support along with acquisition of
records. It is unrealistic to expect an archives' parent institution to have unlimit-
ed resources for the records of all those organizations that need and desire
archival services. Furthermore, ' it is irresponsible of external organizations to
regard their documentary heritage so lightly that they are unwilling to pay some
very modest costs.

Although securing funds is essential to negotiations with external organiza-
tions, economic issues change the relationship between the archivist and the
donor of records. For example, the zeal with which an archivist solicits
manuscripts from potential organizational donors may be altered by the need to
request funds as well as records. In an archetypical manuscripts solicitation pro-
gram, one may be fairly aggressive in asking organizations to donate their
records and papers, but a more qualified approach may be needed if one is also
to request funds. Thus, sometimes an existential, if not ethical, dilemma
exists-if an archives really wants an outside organization's records, dare it tar-
nish its appeal by saying it wants not only the files but also money to manage
them? There is no single answer to this question, but the response should be
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conditioned by the archives' institutional mission, the importance of the pro-
posed collection, its relation to the collecting policy, and the archivist's assess-
ment of whether the repository can handle the records with existing funds.

Requests for funds should not become the predominant issue in working with
outside organizations. Obviously, one should not pursue an archives on the
basis of its ability to pay. Rather, the best basis for such acquisitions is a clear
relationship to existing collection strengths or user demands. At the University
of Illinois, most association-archives programs have grown out of research areas
that are already well-documented in faculty papers collections. For example, the
acquisition of the archives of the national Panhellenic Conference was a natural
outgrowth of extensive UIUC holdings in student affairs, fraternities, and soror-
ities.

Setting Goals for Fee-for-Service Agreements

The most effective way to preclude the potential ethical and administrative
murkiness in cost-for-service arrangements is to understand their fundamental
purposes and develop responses to each situation based on goals rather than
expediencies, even though specific objectives of a given agreement will vary
with circumstances. The goals of the repository and those of the external organi-
zation will have much in common, but the best relationships will develop when
each party understands its goals as distinct from, albeit related to, the other
party's.

For an archives, the most important goals of a cost-for-service agreement are:
1) To enable the repository to ensure the selection, preservation, and research

accessibility of the records of external, ongoing organizations that would oth-
erwise not be manageable with existing resources.

2) To expand or strengthen the repository's research holdings in subject areas
that address present or prospective future user needs and that complement
existing archival programs and holdings.

3) To define the parameters of a relationship with an external organization and
thereby clarify the archives' responsibilities.
For an external association or organization, the three primary goals of a cost-

for-service agreement are:
1) To resolve records problems and ensure continuity of professional archival

care for its documentary heritage and thereby provide for its preservation and
accessibility.

2) To associate its records with an institution and repository involved in and
committed to research and cultural preservation.

3) To clarify expectations and thereby provide measures of accountability for
the archives' use of funds that the organization commits to the repository.
By starting relations with an understanding of such goals, and by developing

objectives therefrom, the repository will be in a stronger position to deal sys-
tematically with the unique requirements of each organization.

Perhaps one of the most difficult issues for the repository is to decide when it
may elect to provide archival services for one organization at reduced or no cost
while still charging other organizations. By combining an understanding of the
goals and objectives of cost-for-service agreements with a mutual understanding
of resource limits, both the repository and the organization can negotiate this
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difficult problem. Although it is important for the organization to accept that the
costs of ongoing operations should include funding archival and records ser-
vices, the repository must consider the prospective agreement in light of the
organization's financial condition as well as such obvious variables as volume
of records and level of use. It would be imprudent and irresponsible for the
archives to require substantial immediate and ongoing funds if the organization
is currently laying off staff, moving to smaller offices, or otherwise reducing
operations because of decreased revenues. At the same time, the extent that the
archives may be willing to reduce or provisionally waive its fee should be con-
ditioned by how directly related the documentation is to its collecting policy
and institutional mission.

Two final variables that might contribute to a repository varying its fees for
services are the relative size of the organization's records and the alternatives
the organization may have. Should the current volume be small and prospective
future additions be modest, the repository might be prepared to reduce or forego
fees at least at the outset, especially if the material is in the repository's core
documentation areas. Similarly if the organization is unable to meet the usual
fees but has found another repository willing to accept its records at no fee, one
should be prepared to forego the acquisition rather than follow inconsistent
practices dictated more by market conditions than by established policy.
Because each circumstance will be different, it is impossible to develop a sim-
ple policy that covers all of the options for each main variable (size, resources,
relation to collecting policy, etc.). The inevitable variations that will arise in
practice will be most defensible and instructive if they are approached as a
means of adapting repository and organizational goals to specific real-world cir-
cumstances. The archivist needs to ensure that decisions on each case proceed
in a deliberative fashion and that he/she addresses each variable so that the ulti-
mate decision can be explained clearly and confidently.

Limitations. Given the great variety of circumstances, both the repository and
the external organization need to recognize the liabilities of cost-for-service
arrangements. For the organization, these include removing records from its
own physical control, ongoing costs, and the possibility that records reflecting
negatively on its operations will be made accessible. For the repository, the
agreements carry several liabilities. Even if income from fees provides for all
space, processing, and reference services, the added records and activities will
stretch existing resources for supplies, environmental control, overhead, and,
most importantly, administrative planning and supervisory time. A second lia-
bility is that such well-supported and steadily growing bodies of records can
begin to shift attention and focus away from other collections and programs
until, in extreme cases, the repository becomes known more for the records of
external organizations than for its more fundamental purposes. Maintaining
focus can be made more difficult as result of a "snowball" effect of an archives'
success-further organizations, sometimes with overlapping members, may also
wish to deposit their records, perhaps stretching the archives even more.

No guarantees exist that such problems will not develop, but they need not
become unduly burdensome. Even though it is highly unlikely that many
archival service agreements will start from either an archives or an organiza-
tion's strategic planning processes, the most effective strategy is to utilize a
goals-oriented process in developing an initial agreement. Because no advance
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planning can anticipate all or even most of the difficulties that may arise, it is
important to establish archival service agreements for a fixed term. Three- or
five-year renewable and revisable contracts will give both parties the flexibility
to adjust resources, responsibilities, and expectations in a systematic fashion
without exposing either to burdensome permanent commitments or worrisome
mercurial relationships.

Outcomes. Is providing contractual archival services a mercenary overlay on
archives or an entrepreneurial intrusion into business and association archives?
In reality, it should be seen as providing a systematic way for establishing
sound relations between an archives and an external organization. Such rela-
tions are inevitable as associations, businesses, and repositories work to the
mutually desirable goal of documentary preservation. Through development of
an agreement or contract document, one can clarify the ownership of archival
material, the general kinds of documentation needed, and regulations for
archival use. Most importantly, the authority of the archivist within the associa-
tion and the responsibility for the records are clearly established. Without a
financial incentive, it is too easy for outside organizations to simply ship
records to the archives without ever completing a proper deposit or gift agree-
ment.

Furthermore, by requiring the outside organization to pay for archival ser-
vices, the organization is moved to recognize the value of archival materials and
services. When faced with a carefully written archival services agreement,
many associations realize for the first time that they truly need ongoing profes-
sional help if they are to properly manage their documentary heritage. For
archival institutions, such agreements provide an important "reality check" by
ensuring that archivists or institutional constituents, such as faculty, board
members, or development officers, do not proceed too far in acquiring the
records of large outside organizations without first determining whether
resources will be available to provide minimal care. Otherwise, a repository
may face processing backlogs or risk giving less attention to other, more direct-
ly pertinent, collections.

Conclusion

Overall, fee-based archival service agreements have provided a significant
tool to promote archives' documentary and research service missions. At the
same time, such agreements do not fit all circumstances. For example, the
UIUC has been successful with non-profit service organizations, but work with
medium or large for-profit corporations might require access restrictions that
would be hard to justify in a public university setting. In such cases, corporate
archives or sustained consultant services might be more appropriate. If the orga-
nization or corporation has a large body of historical records and can provide
sustained financial resources to support a full-time archivist, the development of
its own archival program would be a preferred way to ensure the preservation of
its documentary heritage.

Despite these limits, the reality of the 1980s and 1990s suggests that develop-
ing a way for repositories to receive compensation for providing archival ser-
vices is essential if archivists are to expand their reach and care for the records
of the many institutions and organizations that are too small to support their
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own archives. Establishing relationships involving fees for services offers an
answer, but it can involve both legal and ethical complexities. It should be seen
not as an opportunity to gain new resources and financial support, but as a
responsible way to support program expansion so that archivists can increase
the benefits they bring to society through the selection, preservation, and use of
historical records.
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NOTES
1. These numbers are based on listings in Encyclopedia of Associations: National Organizations

of the U.S., 28th edition (Detroit: Gale Research, 1993) and Encyclopedia of Organizations:
Regional and Local Organizations, 3rd edition (Detroit: Gale Research, 1992).

2. A copy of a "model agreement" that the UIUC Archives uses as a starting point for negotiations
with associations is included at the end of this article.

APPENDIX
At the University Archives of the University of Illinois at Urbana-Champaign,
the following "boiler plate" text is used as a starting point for discussions with
professional and educational associations interested in depositing their records
in the Archives. Once the general terms have been agreed to by the Archives
and the association, final text is reviewed, revised, and approved by legal coun-
sel. For comment on some of the legal issues involved in deposit agreements
see: Gary M. Peterson and Trudy Huskamp Peterson, Archives and
Manuscripts: Law (Chicago: Society of American Archivists, 1985).

DEPOSIT AGREEMENT

THIS DEPOSIT AGREEMENT made this 1994, by
and between the Board of Trustees of the University of Illinois (the "University") whose
principal office is at Urbana, Illinois, and the [organization name and address].

WHEREAS, the Archives of the
[organization name] are a valuable resource for scholarly research on the development of
field of; and

WHEREAS, the resources of the [organization acronym] do not permit
the to provide the essential elements of archival
control; and

WHEREAS, it would be desirable to locate the
Archives in a large research library with adequate book and manuscript resources;
and
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WHEREAS, the University would realize a major benefit by accepting the respon-
sibility for the Archives in augmenting its resources for
scholarly research in and ;

NOW, THEREFORE, in consideration of the premises and of the mutual covenants
hereinafter contained, the University and the hereby
agree with each other as follows:

1. The Archives consist of source or primary
materials which are currently being housed in offices in

and in private hands and shall be shipped to the
University Archives as located, identified, and appraised. The term, Archives, also
includes such other materials which the shall ship to the
University during the term of this Agreement. archival
material shall include, but not be limited to, the following materials:

A. Material relating to the history, activities, and accomplishments of officers,
committees, sections, and in general.

B. Historical incorporation, founding papers, and constitutions and by-laws.
C. Statements of function or duties of officers and committees.
D. Directories of members and lists of officers and committee members

of committees.
E. Annual reports, committee, and board reports.
F. Agenda and minutes of meetings of the Executive Committee.
G. Correspondence.
H. Conference programs and proceedings.
I. Inspection and accreditation files.
J. Budgets, treasurer's reports, and records of investment, audits, and

tax exemptions.
K. Publications and press releases: one copy of all publications issued

by and its constituent groups.
2. The Archives are to remain the property of

the
3. The Archives shall be administered by the

University Archives.
4. The Archives shall be subject to such restric-

tions upon use as may be mutually determined by the Executive Director of the
and the University Archivist, provided that such

restrictions upon use shall not be inconsistent with the legal duties and obligations of the
University.

5. The term of this Agreement shall be from July 1, 1994 to June 30, 1997. This
Agreement may be extended for additional periods under the same terms or such other
terms as may be mutually agreed upon. This Agreement may be terminated by either
party upon one year's written notice at the end of the period.

6. The agrees to pay to the University as its
full obligation under the term of this Agreement the sum of $xx,xxx to cover the expens-
es contemplated by this agreement. Those expenses include, but are not limited to, the
services of graduate research assistants; supplies and equipment for access to and conser-
vation of archival material; photocopying; and the provision of telephone service. Such
payments are to be made according to the following schedule:

$ x,xxx on July 1, 1994
$ x,xxx on July 1, 1995$ x,xxx on July 1, 1996
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(If payment is made by check, it should be drawn payable to the"University of Illinois"
and sent to the Bursar, University of Illinois, Urbana, Illinois.)

7. The money contributed by the under this
Agreement shall be held as a special fund and shall be so carried on the books of the
University.

8. All technical, clerical, and other personnel necessary to fulfill the purpose of
this Agreement shall be employed by the University. Such personnel shall be considered
to be employees of the University and shall in all respects be subject to the rules and reg-
ulations of the University governing staff members and employees.

9. The University shall provide the professional supervision of the University
Archivist, who, with the approval of the appropriate representatives of the

, shall exercise archival responsibilities for the
evaluation and selection of records having long term value; the organization, process-
ing and preservation of such records; the preparation of control documentation and
descriptive finding aids and advising researchers.

10. The University shall provide the quarter-time services of graduate research
assistants preferably in library science or history, who, under University archival super-
vision, will be responsible for accessioning, processing, describing and providing routine
reference service for the Archives.

11. The University shall provide a secure, heated, lighted and shelved storage area
to accommodate the Archives. It is contemplated
that the initial transfer shall not exceed 200 cubic feet of materials.

12. The Executive Director of the and the University
Archivist may agree to the transfer of any non-current records of the'
to the Archives. The University Archivist shall
prepare appropriate guidelines and reports to facilitate the regular selection and transfer
of archival documentation from offices to archival custody. Following consultation
with -_and the records creator, the University Archivist
may discard or return material without long-term research value.

13. The University shall provide archival quality containers and acid-resistant fold-
ers for the archival material.

14. The University shall provide a cumulative descriptive guide to the
Archives.

15. Within the limitations of the research assistant's work schedule, the University
shall provide telephone reference service to the head-
quarters office. Visiting scholars shall use archival
materials in the University Archives search room in the Main Library Building.

16. The and the University shall prepare and issue
rules governing access to and reproduction of archival
material by third parties. These rules shall not be construed so as to restrict the right of
the to consult or withdraw archival
material needed for administrative purposes.

17. This Agreement may not be assigned.
18. Notice hereunder to the University will be deemed to have been given when it

is mailed, postage prepaid, to the University Archivist, University Library, University of
Illinois at Urbana-Champaign, 1408 West Gregory Drive, Urbana, Illinois 61801. Notice
hereunder to the will be deemed to have been given when
it is mailed, postage prepaid, to the [organization, address].

19. This Agreement shall be governed by the law of the State of Illinois, to which
reference shall be made for its interpretation.
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20. This Agreement may be amended by written agreement signed by both parties
hereto.

21. Upon termination of this Agreement or any extensions thereof,
shall remove the Archives from the

University Library and shall pay shipping costs and expenses incident to such removal.
22. In the event all or any portion of the Archives

in the possession or under the control of the University are destroyed, damaged or lost,
the University shall be obligated to pay to the the sum
of $100.00 as liquidated damages and not as a penalty. Nothing herein shall preclude the

from securing policies of insurance at its own
expense covering the Archives which is in the posses-
sion or control of the University nor shall the sum of liquidated damages stated herein fix
the insurable value of such Archives.

IN WITNESS WHEREOF, the parties hereto have hereunto set their hands and seals the
day and year first above written.

THE BOARD OF TRUSTEES OF THE ORGANIZATION
UNIVERSITY OF ILLINOIS

By By
Secretary

Approved for the University By:

Archivist/Project Director

Dean or Director


