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Two Hundred Years of Catholic Record Keeping in America: Current Issues
and Responsibilities. Edited by Frederic J. Stielow, John J. Treanor and
Timothy A. Slavin. Chicago: Association of Catholic Diocesan Archivists,
1990. 106 pp. Paper. $15.00 postage paid; available from the Association of
Catholic Archdiocesan Archivists c/o the Archdiocese of Chicago Archives.

If you are interested in current issues regarding religious archives, particular-
ly historical records relating to the Catholic Church, this is a volume that you
must read. The title Two Hundred Years... suggests a historical survey, and, in
fact, the book is a very tight set of articles that address virtually every major
issue facing the administration of diocesan archives today. Any archivist with
responsibilities for diocesan archives will have reason to consult this slender
volume time and again.

The articles are a result of a conference held in 1989 and sponsored by the
Association of Diocesan Archivists in conjunction with the Catholic University
of America and the Archdiocese of Chicago. Speakers were drawn in from a
number of perspectives. There are several papers on the research dimensions of
diocesan archives as well as papers on records management issues in the admin-
istration of diocesan records.

Particularly useful are the articles by Timothy Slavin and Leslie Tentler that
examine issues relating to collection development from the point of view of the
archivist as well as the user. Slavin's presentation of a documentation model for
diocesan archives is noteworthy for its suggestion of functional categories for
diocesan activity. For anyone developing a diocesan archives, this scheme will
be very useful. Moreover Slavin sets his analysis in the context of the documen-
tation strategy model with an appropriate discussion of the practical limits of
the model. Whether one takes his model as a whole or not, the article can be
revisited as an excellent framework for institutional strategic planning and col-
lection definition. Leslie Tentler provides an important perspective on the use of
diocesan records. While her focus on clergy personnel records is narrow, hers is
the voice of the user. Her perspective on the possibilities of the records she
describes pushes the reader beyond strict institutional concerns in a carefully
considered way.

The articles do not shy away from the toughest issues facing diocesan
archivists. These mostly arise from the administration of current records and are
then framed as records management issues. Two issues emphasized in this vol-
ume are microfilming and access to confidential records.

Microfilming has increasingly been the solution to preserving and centraliz-
ing information gathered in sacramental records. Barbara Geller in discussing
the Newark case and John Treanor in discussing the Chicago experience raise a
variety of questions. Most important they provide a perspective for Roman
Catholic archivists who must weigh the advantages of working with the
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Genealogical Society of Utah and the Church of Latter Day Saints. In both
cases, these dioceses chose to work with the Mormons in preserving sacramen-
tal records on microfilm. Their thoughts on the decision will inform other dioce-
ses that may want to raise this possibility with their chancellors.

Access to and management of tribunal files is a vexing problem for diocesan
archivists. The papers by Patrick Cunningham, an archivist, and Donna
Toppolo, a canon lawyer, not only provide a frank discussion of the difficulties
posed by this kind of record but also provide a classic example of an inter-
change between the archivist and the lawyer. Moreover, Ms. Toppolo raises
complex issues regarding the interrelationship of church documents and civil
procedure. She argues the importance of sound and carefully articulated
archival policy in this case. One can infer from her argument the importance of
the role of the archivist in a modem records-producing bureaucracy.

Fred Stielow and Anne Gilliland discuss issues relating to automation. James
Serritella looks at the legal environment surrounding clergy personnel files. Sr.
Felicitas Powers examines appraisal considerations for religious archivists.
Gerald Fogarty presents the only paper that seems to wander from the spirit of
the volume. Although he presents some interesting stories, for the most part
they reflect a former era in the administration of ecclesiastical records and do
not take into consideration the remarkable progress achieved in major dioceses
around the country in making church records accessible.

This volume is an example of how a well-organized conference not only can
generate good discussion, but also can provide a lasting resource for the
archival community.

Francis X. Blouin, Jr.
University of Michigan

Researching Modern Evangelicalism: A Guide to the Holdings of the Billy
Graham Center, With Information on Other Collections. Compiled by Robert
D. Shuster, James Stambaugh, and Ferne Weimer. Westport, Connecticut:
Greenwood Press, 1990. Bibliographies and Indexes in Religious Studies,
Number 16. 353 pp. Illustrations, appendixes, index. Hardcover. $55.00.

The gospel admonition "As you go, proclaim the good news" has been heed-
ed seriously in the impressive guide to the collections of the Billy Graham
Center at Wheaton College in Wheaton, Illinois. Founded in 1974, the Center
has become a leading institution for the study of evangelism, with particular
emphasis on Protestant efforts to evangelize North America and the rest of the
world. Since most Evangelicals have broken away from traditional denomina-
tions to form their own groups or to work through nondenominational agencies,
the collecting focus has been on nondenominational ministries.

The publication begins with Joel Carpenter's informative introduction
describing the evolution of the Evangelical movement and placing the programs
of the Center in a historical and contemporary context. Well written narratives
on the Library and Museum follow. They define respective collecting policies,
which are broader than those of the Archives, and describe the holdings themat-
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ically. The Library contains 60,000 books, 125,000 items in microform, and 800
periodicals. The Museum holds approximately 25,000 items including
lithographs, posters, paintings, sculpture, and rare editions of the Bible. The
Library participates in the OCLC network, while the Museum utilizes an inter-
nal computerized catalog. Two appendixes, comprising 67 pages, contain anno-
tated listings of 1) archives and manuscript repositories and 2) libraries and
research centers in the U.S. with collections relating to the Evangelical move-
ment.

The Archives chapter is the heart of the guide. Records of the Billy Graham
Evangelistic Association comprise the nucleus of the archival holdings. Also
represented are the records of faith missions, prison ministries, and youth
groups, recordings and films of radio and television ministries, editorial files,
and the papers of influential evangelists such as Billy Sunday and Aimee
Semple McPherson. Descriptions are included for 525 collections comprising a
total of 2,500 linear feet. Regrettably, an additional 3,300 feet of unprocessed
records are excluded.

Entries are arranged alphabetically by name of collection. The collection
number appears first for each entry, followed by collection name with birth and
death dates or incorporation and dissolution dates, type (records, papers, inter-
views, or ephemera), span dates, and volume in number of boxes or audio tapes
or photographs. A brief narrative description contains notes on the types of
records, biographical or historical information, and often the primary subjects
covered.

The final descriptive element for each collection is the distinguishing feature
of this guide-a list of major topics. Library of Congress subject headings,
according to the authors, are used in most instances to cite the names of people,
places, events, organizations and subjects "significantly treated" in each collec-
tion. The extent of this subject cataloging is staggering. It is common for small
collections of one or two boxes and/or several recordings to contain 30 or more
descriptors. Subject entries for larger collections run two or more pages in
length and include hundreds of headings. However, the sheer number of head-
ings does not distinguish, and may even obscure, those subjects which are most
extensively represented and significant. Descriptions are arranged alphabetical-
ly, not hierarchically. Also, one must ask to what extent detailed subject cata-
loging has slowed processing to the point where a large backlog exists.
Although the Billy Graham Center has clearly taken a stand, the debate among
archivists on how much subject access is enough will remain a lively one.

The book includes an extensive index comprising 53 pages of double-column
entries. The index refers primarily to the Archives section, but references to
other parts are made "where appropriate." Most, but not all, of the subject head-
ings in the Archives section are included. References to items such as films,
radio programs, and television broadcasts are grouped together, but types of
records are not indexed as such. A review of the index confirmed these features.
A reference to the Masai people of Kenya on page 128, for instance, is not
included in the page references under Masai. There are 19 page references
under the index heading "Indians of North America," three of which refer also
to "Navajo people." Headings for other specific Native American peoples are
not provided, although a greater awareness of ethnic distinctions would be use-
ful. Whether such shortcomings are due to conceptual or mechanical factors is
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unclear since methodology is not always defined precisely. Inevitably, the mas-
sive number of discreet items involved would cause occasional errors or incon-
sistencies. Despite minor problems, the index is remarkably comprehensive and
integrates the guide's diverse descriptive sections.

The overall layout and design are attractive. The inclusion of 59 photographs
from the collections is a handsome feature. Lists of major topics or LC subject
headings, however, are difficult to read or scan in the dense paragraph form- in
which they appear. Line after line of text continues for several pages with no
break. A column format akin to the index would be preferable, although this
would take more space and would probably increase the cost.

Researching Modern Evangelicalism conveys a wealth of information and
draws one quickly into the collections. As a Methodist working at a Jesuit insti-
tution, I was struck by the extent of documentation relating to both Methodists
and Roman Catholics. This reflects both the richness of the material and the
expertise of the staff in describing it. Although archival and library holdings
have been cataloged in the OCLC database, many potential users throughout the
world do not have access to a computer network. The guide is one of many
valuable outreach tools of a user oriented program. It is definitely recommended
as a valuable resource to all students of religious and social history, and to
archivists as well-particularly those involved in the administration of subject
collections.

Charles B. Elston
Marquette University

A Manual of Sound Archive Administration. By Alan Ward. Aldershot,
England, and Brookfield, Vermont: Gower Publishing Company, 1990. 288 pp.
Illustrations, appendices, index, bibliography, glossary of audio terms.
Hardcover. Available from Society of American Archivists. $49 for SAA mem-
bers, $56 for nonmembers.

A Manual of Sound Archive Administration is the first publication to present
an overview of all aspects of sound archive management. It is a thorough,
thoughtful, well-written book, with numerous illustrations, a bibliography, an
excellent glossary and several useful appendices. Archivists seeking guidance in
identifying and dealing appropriately with the audio materials in their collec-
tions will find the Manual most helpful.

Because the author's target audience includes both archivists seeking techni-
cal information about audio materials and audio technicians needing guidance
in archival administration, he provides broad coverage of the main points of
each field while glossing over some of the details. Inevitably, both experienced
archivists and good audio technicians will find the text occasionally too general
while at other times "just right."

Although most archivists will find the general discussions of archival theory,
collecting policies, building design and security very familiar, the author's spe-
cific application of these concepts to audio materials is enlightening. The sec-
tion on appraisal, for instance, offers a list of criteria for selecting audio materi-
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als for long-term retention, and the chapter on repository design includes rec-
ommendations for equipping listener playback stations and staff technical work
areas.

Technical information about audio recordings is conveyed in a straightfor-
ward manner which brings the subject within the grasp of the non-technically-
oriented. Although Ward omits some details which audio technicians will insist
are crucial, his descriptions of the nature of audio materials provide "beginners"
with much valuable basic information. The glossary of audio terms in Appendix
V is excellent.

Archivists new to the field of audio archives will gravitate to the lengthy
chapter entitled "Conservation of Sound Archives." Here Ward provides a read-
able overview of the history of various recording formats (including cylinders,
grooved discs, magnetic media, and recordings on film), followed by informa-
tion on the aging characteristics of each medium, storage and handling, repair,
and copying. Photographs of recordings, recording and playback equipment,
and conservation problems increase the usefulness of the chapter.

Although overall the book is very good, critical readers will note various
shortcomings, some minor and others more serious. The book's British orienta-
tion, including terminology (tape "spools" instead of "reels") and references to
laws and standards which are largely irrelevant in the U.S., can be distracting.
The chapter on copyright law, for instance, will be only marginally useful to
most U.S. archivists. Although the illustrations that accompany the text are wel-
come, the uneven quality of the photographic reproductions is regrettable; a
number of the images would be more helpful if printed larger or more clearly.

More serious criticism can be directed at some of the author's storage, han-
dling and copying recommendations. For example, the book includes plans for
constructing disc storage units of plywood, a material which can damage items
stored in or near it. Recommendations for disc, cylinder and tape storage often
refer to products (such as archival cylinder boxes) that are not commercially
available, or to practices (such as sealing magnetic tape reels in plastic bags
with paper documentation inside the bag) that are not universally approved. In
addition, due mostly to the current complete lack of authoritative standards for
audio preservation, much of the author's advice on re-recording policies
(including choice of recording speed, and copying and documentation proce-
dures) reflects conventional wisdom rather than archival standards. Since re-
recording practices differ widely from one institution to another, archivists plan-
ning to make preservation copies of their holdings will do well to discuss their
plans with experienced audio archivists before proceeding.

All in all, however, despite some flaws, Ward's manual is the best available
source of useful, accurate and comprehensive information regarding administra-
tion of sound archives. As one of the first major publications in the embryonic
field of audio archives it provides archivists with much-needed information
while also serving to move the profession closer to maturity.

Christopher Ann Paton
Georgia State University
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Guide to the Women's History Sources in the Oberlin College Archives. By
Pamela Kirwin Adams, Alexandra Weil, and Roland M. Baumann, compilers.
Edited by Roland M. Baumann. Oberlin, Ohio: Gertrude F. Jacob Archival
Publications Fund; Oberlin College, 1990. Illustrations, index. xvi, 119 pp.
Paper.

One might expect the Oberlin College Archives, as the first American college
to enroll women, to have significant historical information about women. As the
Guide to the Women's History Sources in the Oberlin College Archives indi-
cates, the above assumption is correct.

The Oberlin College Archives contains collections on the college and its vari-
ous departments and leaders, as well as the Oberlin community. This Guide
highlights the women's history sources found in these collections; however, as
the introduction warns, this is not a comprehensive listing of all women's histo-
ry sources available. Isolated files about women "hidden" in other collections
have not been included, and neither have the nonrestricted Alumni and
Development records of deceased women graduates and former students or the
restricted Student files from the Office of Residential Life. This is a bit curious,
as the Alumni and Development records have information about 20,000 women
graduates, and one would expect this to be an important source of information.
Their exclusion is questionable.

The majority of the university records are grouped together by office or
department of origin and each group is assigned a number. These record groups
are listed in the table of contents in numerical order, thus providing information
on their hierarchical relationships. A few numbered groups are brought together
because of a similar medium or relationship. The Records of the Oberlin
Community (Group #31) and the Motion Pictures and Tape Recordings (Group
#37) are two such examples.

The index is of some help to the subject-oriented researcher, with approxi-
mately 20% of the index entries being subject terms. The subject index terms
are completely appropriate, and such words as "courtship," "reading habits of,"
and "faculty wives, role of," offer a hint of the wealth of information available
for social history researchers.

The great strength of this Guide lies in the biographical notes and scope/con-
tent notes. Every numbered entry has both a historical note and a comprehen-
sive scope and content note, listing the collection's major subject matter, the
types of materials it contains, and what other subjects or people the collection
mentions. The descriptions are specific as to how the collections relate to
women. This is especially helpful when examining such collections as the files
of past presidents and presidential assistants all of whom were men.

Each collection is, of course, listed by title, and includes dates and quantity
(measured in linear feet or inches). Each collection has its own unique number
(apart from record group number), and the number listed in the index refers to
this unique number, not to the page.

A fine choice of photographs enhances the guide, and also illustrates a bal-
ance between traditional history sources and social history sources found in this
archives. There are pictures of the various Deans of Women and certain women
professors, yet there are also pictures of students-the first four women to earn
college degrees and the first black women co-eds, for example.
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Any publicity about women's collections is a help to interested researchers.
This is a good example of just how helpful a well designed guide can be.

Susan A. Stepka
University of Wisconsin-Milwaukee

Electronic Records Issues: A Report to the Commission. By Lisa B. Weber.
National Historical Publications and Records Commission, Reports and Papers,
Number 4. National Archives and Records Administration. 1990. 11 pp. Paper.
Available from the Records Program, NHPRC, National Archives Building,
Washington, D.C. 20408.

For a very small publication Electronic Records Issues does several things
very well. To the novice archivist and to non-archivists, it offers a coherent
introduction to the problems electronic records pose for archivists. To those all
too aware of the problems, it offers some hope that help (if not solutions) may
be on the way. To the rest of the archival community, it articulates a direction
NHPRC support will follow in the coming years.

The report consists of six sections in nine pages: Background; Issues and
Problems; Approaches; Obstacles; Current Projects; and Recommendations. For
those seeking even more brevity, an executive summary condenses the whole
into one page. Both the circumstances responsible for this report and references
to other reports on the topic comprise the background. The technical issues are
well summarized as are the kinds of approaches that have been explored and
projects currently underway. The report also addresses often ignored issues such
as the political and economic obstacles archivists face in preserving and provid-
ing access to electronic records. Electronic Records Issues concludes with a
persuasive set of recommendations for five kinds of projects worthy of NHPRC
support.

An eleven-page document cannot hold a comprehensive and in-depth treat-
ment of so complex a topic. Nor does Electronic Records Issues pretend to do
so. Ms. Weber has, however, provided archivists with a valuable summary and
a convincing program for future action.

Jill M. Tatem
Case Western Reserve University

Pro-Cite 2.0. Personal Bibliographic Software, Inc. Post Office Box 4250. Ann
Arbor, Michigan 48106. Phone (313) 996- 1580. FAX (313) 996-4672.
$395.00.

Hardware Requirements: IBM PC or 100% Compatible
640K RAM
DOS 3.0 or higher
Hard Disk
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Summary: Pro-Cite is a database program designed for managing biblio-
graphic records. Each database can contain up tolOO,000
records each containing up to 32,000 characters (ca. 16 pages
of text). All fields are variable length. Pro-Cite uses twenty pre-
defined and six user-defined workforms for different material
types. Full screen and global editing are provided. Searches can
be performed on full records or selected fields. Sorting can be
performed using any field or combination of fields up to six
levels. Output can be to screen, printer or disk in Microsoft
Word,WordPerfect or text-only files. Punctuation files for 34
bibliographic style sheets are included. Punctuation files can be
edited or created. Non-bibliographic databases may be con-
structed using this software.

Entry: Records can be entered manually, copied from other ProCite
databases, or imported from other database software programs.
ProCite records can be created from log files of records from
online databases and CD-ROM using Biblio-LINK software.
ProCite records can be exported to other database programs.

Workforms: 20 predefined workforms include those for books, journals,
reports, newspapers, dissertations, trade catalogs, letters,
manuscripts, conference proceedings, maps, music
scores,sound recordings, motion pictures, audiovisual materi-
als, video recordings, art works, computer programs, and data
files. 6 untitled workforms can be designed to meet users"
needs.

Fields: 45 fields available, all with variable length. Record limit of
32,000 characters.

Editing: Full-screen editor allows copy, move, cut and paste, and
delete blocks of text. Global edit and workform change provid-
ed. Records can be duplicated and edited to save data entry.
Duplicate records can be searched and deleted. Standard IBM
character set is available.

Authority
Lists: Authority lists for author, journals, and descriptors and other

user defined lists can be entered manually, generated from an
existing database, or imported. New headings may be added
directly from a database record.

Searching: Full-text, field-limited, record-number and quick
searches available. Quick searches use indexes to any preselect-
ed fields. Stop list can be edited. Nested Boolean operators and
truncation offered. Search expressions can be saved.
Manuscript documents may be searched to match citations with
records in a ProCite database in order to produce a bibliogra-
phy.
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Sorting:

Bibliographies:

Output:

Help:

Changes from
ProCite 1.4:

Shortcomings:

Kudos:

The two default sequences are alphabetical by author and
numeric by record number. Sorts may be performed on any
field or combination of fields up to 6 deep. Sorted databases or
selections of records may be saved.

34 standard bibliographic punctuation files are provided.
Additional punctuation files can be created or existing files
may be edited. Style options include page layout, fields to be
included and citation numbering.

Screen preview, output to printer, and disk output in ASCII text
file, WordPerfect or Microsoft Word documents are offered.

Manual and context-sensitive online assistance are provided.

Searching is faster, databases can be over three times larger,
individual records may be twice as large. New capabilities are
global editing, workform change, ability to save search expres-
sions, sort by call number and workform, as well as output
capability in WordPerfect and Microsoft Word formats, and
additional punctuation files.

Saving of an individual record is slow. Menu windows may be
more helpful to new users, but require more keystrokes. Log
files cannot be loaded directly into databases. Diacritics in
Portuguese, Eastern European and Scandinavian languages, and
non-Roman alphabets are not available.

The program is easy to use and flexible. The menus are good;
the manual and online assistance are excellent. A number of
features contribute to the flexibility and usefulness of the pro-
gram: import and export capabilities, Biblio-LINK availability,
variable field length, full text searching, large record and
database size, global editing. The variety and extent of cus-
tomizing capabilities allows production of specialized bibli-
ographies and use of the software for other, non-bibliographic
database applications.

Alice M. Cornell and Mark Palkovic
University of Cincinnati

Local History, National Heritage: Reflections on the History of the AASLH.
Contributions by Frederick L. Rath, Jr....[et. al.] with a forward by William T.
Alderson. Nashville: American Association for State and Local History, 1991.
116 pp. Illustrations, index. Paper. $10.95 AASLH members; $11.95 non-mem-
bers.

For more than fifty years the American Association for State and Local
History has been the leading organization promoting the preservation, study,
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and public presentation and interpretation of local history. This slender volumeoriginated as a "special golden anniversary" session at the 1990 AASLH meet-ing. In that session, Charles B. Hosmer Jr., Frederick L. Rath, Jr., Edward P.Alexander and Holman J. Swinney, employed a mixture of historical narrativeand personal reminiscence to trace the development of the state and local histo-ry movement from its 19th century origins, through the founding of the AASLHin 1940, to the 1976 publication of the bicentennial "States and the Nation" his-tories, the largest single project undertaken by AASLH. In an essay written forthis volume, Cary Carson, vice-president for research at the Colonial
Williamsburg Foundation, brings the history up to the present.Hosmer provides a brief overview of the local history movement from thepioneering efforts of Jeremy Belknap and Lyman Draper, but focuses primarilyon developments in the 1920s. He notes the influence of academics like HerbertBaxter Adams, Dixon Ryan Fox and Arthur Schlesinger Sr., the Ford andRockefeller reconstructions at Greenfield Village and Williamsburg, the evolu-tion of an educational mission at the Wisconsin State Historical Society, and thework of Richard Lieber to incorporate historic sites into a state-wide park sys-tem in Indiana. Much of this will be familiar territory to many readers, butHosmer does make some interesting observations on the role of the automobile
in the growth of popular interest in local history.

Local history and the New Deal is the thefne of Rath's paper on the 1930s.While touching on the major historical projects of the various New Deal reliefagencies, Rath focuses on the efforts of Stephen T. Mather and Horace Albrightto consolidate the management of federal historic sites in the National ParkService. He relates how a chance invitation to join President Roosevelt in a cartrip allowed Albright to convince FDR that the Park Service's role in historic
preservation and education should be expanded.

The organization of AASLH in 1940, its early administrative history, and thelaunching of American Heritage are covered by Alexander, AASLH's secondpresident. Swinney uses his own experience as director of the Idaho HistoricalSociety as backdrop for a review of AASLH's accomplishments between 1956and 1976. Among these were development of the concept of "interpretation"and a growing professional commitment to make history accessible to a broad
public.

If these original essays are understandably celebratory in tone, Carson's sup-plement on the years since 1976 has a more critical edge. Picking up on thetheme of "interpretation" in gallery exhibits and historic sites, he suggests that,despite its many accomplishments, the founding generation had a limited visionof the role of the museum and local historical society. Carson argues that a newgeneration of curators and local historians, inspired by the research of the "newsocial history" and open to new methods of presentation attuned to a popularaudience, is transforming local historical organizations into "public meetingplaces where important unfinished ideas are exchanged and debated in historicalperspective." He closes with a review of the contretemps surrounding theNational Museum of American Art's "The West as America" exhibit, suggest-ing that engendering such public debates over the interpretation of our history isone of the roles AASLH and local historical organizations should be filling.This volume is not the definitive history that AASLH deserves. There is, forexample, little mention of its archival programs and only passing reference to



BOOK REVIEWS 161

the development of the Technical Leaflets series which has been an invaluable
resource for many curators and archivists. It does provide a useful overview of
the background and development of AASLH and admirably captures the enthu-
siasm and dedication the founders brought to the cause of local history.
Carson's essay suggests that AASLH's second fifty years will demand an equal
level of commitment and innovation.

Gregory Kinney
University of Michigan

Guide to German Historical Sources in North American Libraries and Archives.
Anne Hope and Jorg Nagler. Washington, D.C.: German Historical Institute,
1991. 198 pp. Paper. $5.00.

This reference guide was compiled to provide researchers interested in
German and German-American history with a selective introduction to archives,
libraries, and historical societies in the United States and Canada which hold
German or German-American sources. Given that the Guide does not attempt to
be comprehensive, a number of problems still exist with its use as a reference
tool.

Anne Hope and Jorg Nagler began their project by sending inquiries to
approximately five hundred selected archives, libraries, and historical societies
in the United States and Canada, however, they did not define their basis for the
selection of the sources. Upon reviewing the responses the authors acknowledge
that it "became readily apparent that defining a 'German source' could be some-
what difficult." They therefore included in the Guide not only German docu-
ments produced in Germany, but also materials from German-speaking areas,
such as sources on Austria and Switzerland, and materials on Germans from
Russia. Resources relating to the German immigrant experience in North
America also are included.

Another problem Hope and Nagler encountered was defining what to include
as history, since many institutions reported holdings in the history of science,
literature, drama, and theology. In most cases, they included the majority of the
information received from the surveys.

Furthermore, they also included institutions which did not respond to their
inquiries but apparently hold German-related materials. As a result, no holdings
information is given for nearly twenty-five percent of the repositories listed.
The amount of German historical source material actually held by some of these
repositories is questionable. This problem stems from the attempt to include all
fifty states and Canada in the Guide. Perhaps a guide to repositories in certain
areas of the country, or institutions with larger concentrations of German or
German-American sources would be more beneficial than this endeavor to
include a little of everything.

Despite the Guide's well-organized appearance, its usefulness is limited. It
tends to provide an overall picture of a repository's holdings rather than details
of individual collections. The amount of detail in the descriptions depends on
the thoroughness of the information provided by individual repositories.
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Holdings information, where given, is brief. Dates of coverage are often exclud-
ed. Collection sizes and language of the materials are omitted. The Guide also
lacks brief biographical and historical notes describing the contributions of indi-
viduals and the relevance of their collections to German and German-American
history. Published reference guides and research aids for institutions with larger
holdings are listed, however, these finding aids do not necessarily focus on
German historical sources, but may instead encompass a repository's entire
holdings. Addresses, phone numbers and hours of operation given allow
researchers to contact repositories for further information.

The Guide contains an index and a selected bibliography. The index is alpha-
betical by names of individuals and collections, but not by subject areas which
limits its usefulness. The bibliography lists various directories and guides to
libraries, museums, archives and manuscript repositories, ethnic collections, and
historical societies and agencies.

Though Hope and Nagler did not attempt to be comprehensive, other guides,
particularly the National Union Catalog of Manuscript Collections and the
Directory of Archives and Manuscript Repositories in the United States (2nd ed.
Phoenix, Arizona: Oryx Press, 1988) are more inclusive. These guides not only
encompass more repositories, they also contain complete subject indexes to
German historical resources. NUCMC thoroughly indexes collections relating to
this subject and includes detailed descriptions of individual collections.

This Guide, though it appears ill-conceived and hastily assembled, may serveas an inexpensive reference source for researchers seeking a starting point to
repositories containing German historical resources.

Christel Maass
Archdiocese of Milwaukee

Basic Standards for Diocesan Archives: A Guide for Bishops, Chancellors, and
Archivists. By James M. O'Toole. Chicago: Association of Catholic Diocesan
Archivists. 1991. 85 pp.

Few writers are more qualified to write an archival manual for diocesan
archives than Jim O'Toole. His experience as archivist for the Archdiocese of
Boston and now as Professor of History and Archival Methods at the University
of Massachusetts clearly demonstrate his expertise. The small volume is equally
divided between text and appendices. Both are equally valuable to the diocesan
archivist. The manual is directed to the archivist just getting started as well as tothe experienced diocesan archivist. With the exception of the appendices, how-
ever, the experienced archivist will find little of value in the manual.

The volunteer, part-time or new diocesan archivist will find useful informa-
tion on developing policies, surveying records, appraisal and acquisitions,
records management, arrangement and description, reference use, access,
preservation, and outreach. The author also discusses staffing, space and facili-
ties. All of these areas of work are similar in other archival settings.

The heart of the manual is the author's all too brief discussion of the diocesan
archives collections. O'Toole describes the types of records common to most
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diocesan archives and emphasizes the ownership of diocesan records. He identi-
fies those records that should be included in the archives. He cautions archivists
that all dioceses produce different types and amount of records and universal
statements on specific files are difficult.

O'Toole realizes that all the information for the archivist cannot be provided
in an eighty-five page manual and refers readers to other sources for more
detailed information on topics such as arrangement and description. He also
encourages diocesan archivists to take advantage of training opportunities
through the Society of American Archivists and regional archival societies.

For the diocesan archivist already at work the appendices present helpful
guidelines, examples of policies and forms, and other source documents related
to ecclesiastical archives. It is no accident that half the manual is dedicated to
this type of information.

O'Toole has provided a useful manual for those working in diocesan
archives. Obviously, the intent was to provide a brief publication that could be
used by the untrained individual who has archival responsibilities. The manual
may be used to urge the development of archival program in dioceses where
none exist.

Some areas of archival work could have received more attention. For exam-
ple, the author mentions microfilming only once. A description of the types of
diocesan records that are the best candidates for microfilming and information
on how microfilming could be accomplished would have been useful.

Records management is mentioned briefly. Additional guidelines on record
retention would have helped. Some general statements on the retention periods
of usual diocesan records could prove beneficial to the archivist.

The author describes the use of the MARC AMC format in describing collec-
tions but provides little else on the use of computers in the archives. A sample
form for a data base management program using the AMC field names might
guide the novice in describing archival collections.

O'Toole ignores one area of interest to the archivist of religious institutions.
How do archives of religious institutions document the spiritual? How can
archivists develop methods to capture the feelings, emotions, and flavor of
church life and worship? Guidelines and suggestions for active programs to
document religious life in the diocese are missing. If archivists only preserve
the usual records of religion they will continue to document the organization
and not the faith that produced the organization.

The manual is not a complete guide for all matters of concern to the archivist
of any religious organization. That was not the intent. The manual will no doubt
be a useful resource for diocesan archivists and administrators. Archivists of
other religious groups should look elsewhere, SAA manuals for example, for
guidelines and information.

Bill Summers
Southern Baptist Convention








