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UNESCO, ICA and Archives in the Modern World: Essays from the UNESCO
Journal of Information Science, Librarianship and Archives Administration.
Edited by Alan Ives. Wagga Wagga, Australia: Riverina-Murray Institute of
Higher Education, 1987. 221 pp. Paper. $15.00 Australian includes postage and
handling.

The title of this collection is self-illuminating: it consists of papers about
archives reproduced from the UNESCO Journal of Information Science,
Librarianship and Archives Administration, which was published from 1979 to
the end of 1982. The articles were written by distinguished archivists represent-
ing the United Nations Educational, Scientific, and Cultural Organization
(UNESCO) and such countries as Argentina, India, Israel, the Netherlands,
Senegal, Sri Lanka, the (former) Union of Soviet Socialist Republics, and the
United States.

Among the topics covered are: the involvement of UNESCO in the archival
field, the International Council on Archives (ICA), international standards,
records management, archival appraisal, automation and archives, audiovisual
archives, the design of archives buildings, conservation, archival education, and
archival development in particular countries.

The articles are brief and vary in quality. Due to the time lapse since their
first publication, the information in some of them has been superseded (the
automation area has changed, for instance; so has the administrative structure of
the Soviet Union!), while others remain topical. The perspectives given on the
archival profession at the end of the 1970s, including a report by Frank Evans
on UNESCO and an article by Michael Cook on the educational needs of pro-
fessional archivists, are particularly valuable.

Because the journal is now defunct, it is useful to have these archival essays
in a different format. The collection appeared in 1987, but has received little cir-
culation to date. Its editor anticipates the publication of a related volume of
selected papers from the UNESCO Bulletin for Libraries, the predecessor to the
Journal of Information Science, Librarianship and Archives Administration.

Debra Barr
Archives Consultant

Victoria, British Columbia
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Archives and Manuscripts Administration: A Basic Annotated Bibliography.
Compiled by Richard J. Cox. Nashville: American Association for State and
Local History, [1990]. 36 pp. Index. Paper. $5.40 AASLH members; $6.00 non-
members.

As the fourteenth in the new AASLH technical report series, this bibliogra-
phy has been prepared by Richard J. Cox partly to update his 1980 bibliography
of archival literature (AASLH Technical Leaflet 130). But more important, it is
intended to address the perceived problem of access to archival literature at an
introductory level. Cox feels the profession lacks a bibliography suitable for one
seeking a guide to the best and most relevant sources, and that access to litera-
ture can be a lengthy and tedious process given the variety of indexes one must
consult. Designed to address this need, the bibliography will be useful for the
beginner seeking pertinent and introductory information on the care of historical
records, graduate students studying archival administration, and those archivists
preparing to take the Academy of Certified Archivists' certification examina-
tion.

The bibliography is by no means comprehensive in its inclusions. Cox has
chosen to be highly selective, and rather than include all citations for all aspectsof archival work, he has produced a source list suitable for a firm introduction
to the profession and its supporting literature.

Cox has concentrated on works of a basic introductory nature, those address-
ing particularly pertinent or current issues, as well as the standard works that are
models, comprehensive statements, or summary writings. Monographs, serials,
reports, manuals, and journal articles-restricted mainly to works of the past
decade-are included. The bibliography focuses predominantly on archival
practice in the United States with limited citations to Canadian and other for-
eign sources.

The bibliographic citations are arranged topically: general references, basic
functions, special records types, specific repositories, archival administration
and its relationship to other professions, and the development, present state, and
future directions of the archival profession. There is an author and subject index
to allow for cross-referencing, since many sources address more than one topic
or issue. Each of the citations is annotated with a useful description of the
nature and quality of the source. However, the annotation often includes an
additional citation to a related source. I believe this "citation within a citation"
hinders use of the bibliography. Although the citations mentioned within anno-
tations are accessible through the index, they are not easily spotted if one is
browsing by category. There are 242 entries in the bibliography, but many more
sources are cited incidentally. In some cases the incidental citation is also anno-
tated, contributing to a single epic-length annotation. Sources significant
enough to be mentioned deserve separate entries. Drawing comparisons or
showing relationships between sources could have been done by noting corre-
sponding entry numbers.

Cox's six topical categories are quite useful, and allow for easy browsing.
The general references section includes a listing of comprehensive bibliogra-
phies that are available in printed form. Perhaps it would have been useful, in
addition to this, to have cited the various databases and indexing and abstracting
services available in computerized or printed formats that would be likely to
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include archival literature. Although the purpose of this bibliography required
selectivity, the tools useful in conducting a comprehensive search could have
been mentioned. The basic functions section addresses very well the many
activities in which archivists are involved, including management of records
from acquisition to reference, administration, outreach, and professional devel-
opment. Sections on special records types and specific repositories address all
record formats and types of repositories one might encounter. Thus, the prob-
lems of any specific type of archivist are covered, with the possible exception of
an archivist who works independently as a consultant. Cox includes a section
pertaining to how archivists relate to other similar professions. There is also a
section on archival history and current professional issues.

In his introduction, Cox describes a basic bookshelf for archival and histori-
cal records administration. These are sources that he terms essential-the "bare
bones" of an archival reference library. Cox also comments about their merits as
essentials. The comments are useful, although many will prefer to have seen
such information in the regular entry annotations. Hidden in the introductory
narrative, these comments are inaccessible if one is simply browsing through
the bibliography entries. Also, within the bibliography itself it is not readily
apparent which are the "bare bones" sources noted in the introduction.

To complicate matters further, Cox has marked with asterisks certain entries
in the bibliography. These he considers to be basic references, providing either
the best or most comprehensive statement or the strongest introduction on a spe-
cific function or topic. Some items recommended for the basic bookshelf are
marked as basic references, and some are not. Perhaps some specific criteria for
each list would have made these classifications more meaningful.

As a relatively recent graduate of an archives administration program, I agree
with Cox that there is a need for this sort of bibliography. While in graduate
school, I often found myself involved in long and desperate searches of the
appropriate literature without many tools available-especially any designed as
introductory. I did find it rather odd that a date does not appear anywhere on the
publication. This is a problem, since the bibliography is designed partly to focus
on current issues, which may soon become outdated.

Despite minor shortcomings, I found this bibliography to be quite useful. It is
more than a list and represented an analysis of the literature by one with many
years of experience in the profession. Cox has included what he considers to be
some of the best and most useful sources. He has made knowledgeable choices
considering the audience he is intending to reach.

Loralee J. Bloom
State Historical Society of Iowa

Managing Archival and Manuscript Repositories. By Thomas Wilsted and
William Nolte. Chicago: Society of American Archivists, 1991. 105 pp. Paper.
Index, bibliography. $19 SAA members; $25 nonmembers.

Despite the common usage of a term like "archival administration" to
describe the theories, principles, functions, and practices utilized by North
American archivists, the administration or management aspect of our work has
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been relatively neglected in this profession. There have been few substantial
articles on the topic, few books that seriously concentrate on the management of
archival repositories, and virtually no research on the management of archives.
The profession has tended to emphasize archival functions, and what has been
written on their administration generally has been done in a piecemeal fashion.
Thomas Wilsted and William Nolte have filled a major gap in the archival liter-
ature, and the planners of the Society of American Archivists' new "Archival
Fundamentals Series" should be applauded for having the foresight to commis-
sion such a volume.

Managing Archival and Manuscript Repositories consists of ten chapters, a
bibliography on the management literature and list of professional associations
in this field, and an index to the volume. The initial two chapters serve as a kind
of warm-up to the topic, reviewing the "management process" and the"archivist as manager." From these two chapters emerge what is one of the most
important themes of this volume: that every archivist, no matter what the size of
his or her repository, has management responsibilities. "Archivists, working in
organizations and responsible for the records of organizations, cannot escape the
managerial implications of their profession. At some point in their careers most
archivists will find themselves performing managerial tasks" (p. 3). In these
chapters the reader is introduced to such matters as basic management concepts,
important issues such as the impact of organizational culture, and the need to
define vision and to cultivate leadership.

The remainder of the volume carries the reader through a concise review of
the essential aspects of managing an archival repository. Chapter three consid-
ers the archival program's placement in its parent organization's structure and
the program's relationship to the rest of the organization. Following this chapter
are discussions of planning, managing human resources and finances, adminis-
tering archival facilities, fund raising and development, public relations, and
managing technology. All of these chapters are solid introductions to the topics,
providing a well-rounded view of the management of archival repositories. The
concluding section on the management literature and professional associations
provides a useful source for additional assistance.

In the last chapter on technology another important concept about managing
in an "uncertain environment" is introduced. This is worth special comment
because it relates to a criticism of this volume and, indeed, this series. "Archival
managers must be willing to dedicate staff and other resources to projects with-
out requiring success.... It means that project managers must be chosen for their
willingness to 'champion' causes, but must not be judged, in career terms, sole-
ly on the success of those causes" (p. 95). This statement introduces an element
of risk management that has been little evident in the profession, perhaps a
reflection of the "limited resources" available to the repositories and the profes-
sion, as suggested by the authors, or a general conservative attitude emanating
from a still-prevalent custodial perspective. Unfortunately, the authors could
have introduced some of this perspective into their own writing. For example,
the section on managing archival facilities rests on an assumption of a central-
ized archival records repository, never giving any credence to the possibility of
other approaches. This may be the result of the mandate to the authors to sum-
marize current practice and practical approaches. The volume's introductory
note states that it "seeks to provide archivists with an introduction to the con-
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cepts and functions of modem management" (p. 2). But the authors missed an
opportunity to reveal where there are shifting attitudes, new ideas, debates and
controversies, and needed research. This dimension could have been added
without diminishing the volume's basic introductory quality or adding any sub-
stantial length.

A final note is in order. Archivists who already have dabbled in the literature
of management science or applied management will find little new here. But the
volume still stands as a useful, single publication on how to manage an
archives. It should direct archivists to the management concepts that will help
them in their work. Furthermore, it will assist both those new to the archival
profession and archival educators who need management literature to which
their students can easily relate. While it is worrisome that such basic manage-
ment concepts might be new to many working archivists, this volume can be
seen as a benchmark for the archival profession. If its publication results in
more research studies on archival management, more detailed examinations of
this subject by other archivists, and noticeably improved administration of
archival institutions, then we can say this volume was a success.

Richard J. Cox
University of Pittsburgh

The Archival Trail: An Introduction to the Role Archives Play in Business and
Community. Produced by Queen's Film Studies Department: Producer, Derek
Redmond; Director, John Vainstein; Writer, Blaine Allen. Toronto: Ontario
Council of Archives, 1990. 21 minutes, VHS format. $30.00 U.S.

The Archival Trail is a public relations video production. It works to commu-
nicate the value of archives to viewers by gathering success stories which
suggest that archives enable us to retrace the trail left by history. Through five
case studies, viewers see how archives in Ontario have been useful to their com-
munities: a legal case in which archival documents resolved a dispute between
the city of Windsor and the owners of the tunnel connecting it to Detroit; the
internal and community use of a ballet company's recently developed in-house
archives; a Toronto bank's day-to-day use of its corporate archives for manage-
ment and organizational memory; an outreach program to public school classes
that provided experience with primary sources and taught local history; and a
Windsor building development project that confirmed the viability of a site
through archival records. Each story is developed through images of documents,
live action shots, and on-camera interviews with city officials, corporate repre-
sentative, educators, and archivists, giving both personality and immediacy to
the impact of archives.

Into the development of these scenarios, The Archival Trail injects a short
segment outlining the four stages in the life of an archival collection before it is
used by researchers: appraisal, accessioning, processing, and conservation. This
segment offers an inside look at the specialized tasks that archivists do and visu-
alizes what many of us have struggled to explain to the nonarchival world.
Perhaps best of all, it allows the viewer to see modern facilities (including the
use of computers by both archivists and researchers), thus subtly demolishing
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the stereotype of an archives as the dusty archaic cupboard of an institution. Not
surprisingly, however, it depicts in the most depth what is most easily demon-
strated (conservation) and covers the other aspects more superficially. Despite
its value, this segment seems counterposed against the series of examples men-
tioned earlier and some may find that it interrupts rather than contributes to the
flow of the main argument being developed.

There are several high points in The Archival Trail. Among these is the seg-
ment on the public school students' exploration of and excitement at a
community archives. This image depicts the happy ending for which archivists
live! Another bright spot is the statement by an archivist on the purpose of
archives: "In order to be an archives, we can't just be a room in the back that
people give their materials that they don't want. We want to be a working
resource center where people can take things from the past to find historical
documentation of things, and also use it towards the future, because otherwise
we sit here collecting files." A third gem is a scene with the aging ballet per-
former assisting young students, which quietly reinforces the point of the video.

But the production also has its flaws. The most pronounced of these is its
seeming lack of focus. It is also unclear what the desired response to the video
is to be. The accompanying description states that the intended audience
includes "administrators and staff, teachers and students or interested groups
and organizations." However, the program seems more aimed at resource allo-
cators in the public, corporate, and education spheres. Their understanding of
the role of archives and appreciation of their utility will not only reinforce the
role of archives, but also insure a continuing trail of documentation, support,
and use. Assuming the general goal of gaining support for an archives, The
Archival Trail might be effective as a presentation to a potential donor of
records, or to a corporate executive whose influence could make or break a
fledgling archives, or to an innovative educator, or to a community funding
source. Among the general public and uninitiated students, however, The
Archival Trail may be less successful. It might persuade the almost converted
with its appeal to business/legal pragmatism and community zeal, but might
also reinforce the general public's feelings that history is remote and not very
useful. The Archival Trail may have undercut its main goal by trying to say too
much to too many.

Those who may be interested in using the video will be pleased to know that
its usefulness is not limited to a Canadian audience. It capably and concretely
articulates the advantages of an archives to the community. While the context is
Canadian, the argument transcends political boundaries. Nor should would-be
users wonder about the quality of the production. It is well done, is visually
engaging, and is served by the quality of its audio and musical soundtrack.
Potential users should be aware that the stories illustrating the usefulness of
archives are drawn primarily from government and corporate archives perspec-
tives. For those archivists using visual or other media to communicate to
donors, supporters, and users, The Archival Trail not only illuminates the histor-
ical trail for those who will walk on it, but furthers the practice and discussion
of how to promote and explain archives to the nonarchival world.

Paul A. Ericksen
Billy Graham Center Archives
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Archives & Museum Data Models & Dictionaries. By David Bearman. Archives
and Museum Informatics Technical Report No. 10. Pittsburgh: Archives &
Museum Informatics, 1990. 100 pp. Preface, tables, figures, and bibliography.
Paper. $35.00.

This report is the tenth to be published by David Bearman as part of his irreg-
ular series of monographs addressing information management issues facing
archives and museums. These reports are "designed to provide practical guid-
ance on such issues as selecting and collecting software, determining functional
requirements for management systems, and evaluating the impact of new tech-
nologies." As with the others, this report's basic premise is that archives and
museums share common interests in their administrative activities, holdings,
and audience, and, hence, in their requirements for automated systems.

Bearman's report has several stated aims: (1) to be an introduction to unpub-
lished and intellectually inaccessible materials such as network data
dictionaries, planning documents, and complete data models; (2) to foster
increasing discussion, (and ultimately agreement) on common data definitions
and how to represent them in models that contribute to the development of stan-
dards for information interchange; (3) to make the needs and outlook of systems
designers, nontechnical archivists, and museum curators mutually comprehensi-
ble when they undertake to design information systems; and (4) to assist
individual institutions and commercial ventures in developing standardized
information systems utilizing the proposed model. Bearman describes data
models as defining "the structure of information in a system and the operations
performed on it. The basic structure consists of entities, or things, about which
information is collected, the attributes or characteristics of those entities, and
the relationships between entities."

To achieve these aims, Bearman examines and compares the functions and
data elements of the existing descriptive standards of the MARC Archives and
Manuscripts Control (AMC) format and the United Kingdom's Museum
Documentation Association (MDA) data standard for museums. He finds both
to be incomplete for the purposes of comprehensive data modeling in that their
scope is "restricted to information about collections [but] silent on data about
members, funds, facilities, events, and other aspects of archives and museum
operations, except when these have an impact upon collections description."
Bearman argues that the list of potential entities identified in these two national
standards is considerably enhanced by adding the more detailed entities used by
such institution-specific data dictionaries as those of the Virginia Museum of
Fine Arts (VMFA) and the National Archives of Canada (NAC).

Although the resulting tables identify some common data element groups and
entities between archives and museums under the headings of actions and pro-
cesses, authorities, collections, and repositories, there is still not enough overlap
under these headings to substantiate the author's claim of sufficient commonali-
ty between the two types of institutions to be the basis for a standardized system
architecture. It is also not clear, without increased definition, that the listed
headings actually refer to the same activity or practice in both cases.

This deficiency may be rectified by the work Bearman, Richard Szary, and
Ted Weir conducted during a summer 1990 NHPRC Mellon Foundation
Fellowship at the Bentley Historical Library, which has led to the formation of
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an NHPRC-funded working group. The group seeks to define archival informa-
tion system architecture guidelines along the lines suggested by Bearman in this
text.

Some of the aims of the report are successful, others less so. The report is
certainly provocative-as ever. Bearman presents some interesting, even vision-
ary, ideas that will generate plenty of discussion in archival circles for some
time to come. For archivists interested in theoretical concepts relating to
archival automation, the report is, therefore, recommended reading. For the
nontechnical audience, however, the somewhat cryptic chapter titles: Data
Models and Data Dictionaries, Entities, Attributes, Relations, Underlying
Processes and User Views, and Data Types & Data Representation; the systems
analysis flow charts; and an appendix entitled Entities and Pseudo-Entities may
well prove to be intimidating. Indeed, reading the report, which is replete with
systems analysis jargon and automation acronyms, is heavy going, even for the
automation-literate. For those wishing to develop or enhance automated
archival systems, this report outlines a useful conceptual structure, but novice
archivists or cautious repositories may wish-to wait until the results of the work-
ing group are disseminated before trying to utilize such a data model for any
practical application.

Anne J. Gilliland-Swetland
Archival Consultant

Guide and Resources for Archival Strategic Preservation Planning. National
Association of Government Archives and Records Administrators. Prepared by
Bonnie Rose Curtin. Atlanta: NAGARA, 1990. 2 vols. (Manual and Resource
Compendium) and Computer-Assisted Self-Study. 205 pp., 645 pp., two 5-1/4
inch disks, one 3-1/2 inch disk. Available from Society of American Archivists,
600 S. Federal Street, Suite 504, Chicago, IL 60605. $95 SAA members, $120
nonmembers.

Between 1988 and 1990, the National Association of Government Archives
and Records Administrators (NAGARA) conducted an ambitious project
designed to help archives of all kinds improve the physical preservation of their
holdings. Admirably, the focus was less on the nuts and bolts of repairing dete-
riorated documents and more on the planning needed-to balance preservation
concerns with other archival responsibilities. The project, underwritten by the
National Historical Publications and Records Commission and headquartered at
the Georgia Department of Archives and History, developed a comprehensive
planning tool, which it then tested at more than twenty state and local govern-
ment archives around the country. The result is this imposing Guide and
Resources for Archival Strategic Preservation Planning, known affectionately
as NAGARA GRASP or (to its close friends) simply GRASP.

The thing itself comes in several pieces. First is a Manual, which outlines a
procedure for strategic preservation thinking. In fourteen goals and thirty-five
separate objectives, this manual offers detailed guidelines for integrating preser-
vation into other archival activities. Next comes a fat (645 pages) Resource
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Compendium, containing copies of articles, publications, bibliographies, lists of
suppliers, forms, and other useful items that permit individual archivists to
improve their own knowledge and procedures. Finally and most importantly, at
the heart of GRASP is a computer-assisted self-study that walks archivists
through their own repositories, assessing what they are doing right and what
needs improvement. This study, based on an "expert system," takes about two
hours to complete, and it yields a report offering guidance tailored to the indi-
vidual needs of particular archives. Though developed initially for larger public
records repositories, GRASP is intended to be equally useful to other archives as
well, regardless of size or organizational parentage.

What are we to make of so ambitious an undertaking? First the good news.
GRASP's perspective on the preservation problem is refreshing. Its concern is
for the big picture: planning, policy development, administrative procedures,
support (financial and otherwise) from archival resource allocators. The goal
here is preservation-that is, preservation management-rather than conserva-
tion--endless washing and deacidifying. In a profession that has heretofore put
too much emphasis on what might be called the "Mister Wizard" wonders of the
conservation lab, this report offers a more sensible approach, recognizing that
all the hands-on treatment in the world is wasted without a coherent archival
context in which to put it. GRASP is a welcome guide to preventive medicine
rather than a glorification of high-tech brain surgery.

The Manual's planning guide is also part of the good news. It is all-encom-
passing and thus offers the detailed direction most archives need. Organized
around the core archival functions (administration, appraisal, arrangement,
description, use), it provides a clear-headed mechanism for moving in the right
direction. For each objective, it progresses logically from "make a plan" to
"implement the plan" to "review the plan," identifying appropriate actors,
resource needs, and control procedures along the way. Even without any other
portions of the larger GRASP package, archivists will find this planning guide
very useful.

Unfortunately, there is some bad news as well. The Resource Compendium
contains helpful material, much of it not widely available, but it is organized in
a somewhat capricious way that makes finding anything in it unpredictable at
best. Much of it seems to have been assembled with an "oh, here's another
thing" approach that will probably limit the use it actually gets. Going through
it is a little like borrowing someone else's class notes: helpful to a point, but not
really the same as being there. Archivists, whose daily concern is the intellectu-
al and physical control of complex information, might have been expected to do
a better job of putting these resources together.

The computer-assisted study also presents some problems. The program is (as
advertised) reasonably user-friendly-some early problems with the 3-1/2 inch
disk have been corrected-but glitches remain. One inquiry (#142) displayed
the choice of answers but not the question. The help screens associated with
several questions are indeed helpful, but they do not always show up where one
needs them: question #189, for instance, assumes one knows the differences
among some pretty specialized equipment (Quick: what's an "aspirating psy-
chrometer"?), and question #18 presumes the archivist is on intimate terms with
ANSI Standard T9.2-1988. Double-negatives (#137, for example) trip up the
process here and there; some questions (#21, 92, and 233) are really two differ-
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ent questions in one; and a bit of conservation snootiness creeps in. In question
#265, for example, apparently the only way to remove staples is with "a stain-
less steel microspatula or other tool recommended by a trained conservator":
well, excuse me.

These may seem like petty cavils, but problems like these stand in the way of
GRASP's stated desire to be useful in archives of all kinds, including single-per-
son operations. There are also features of the program that make the project
seem painfully amateur. To be blunt, there is an embarrassing number of typos
and misspellings here. One screen that appears a dozen times during the survey
begins, "If you are do not know about these activities in your repository...." All
right, annoying but not a big deal. Still, we would not tolerate this kind of slop-
piness in a printed book, and it is just as unacceptable here.

It would be easier to overlook these shortcomings if the final report based on
the survey were worthwhile, but, after raising our expectations, this is the most
disappointing feature of GRASP. I ran the program for four different archives,
two of which really exist and two I made up: a small religious archives, a medi-
um-sized university archives, a fictional state archives that was a real
basket-case, and a "perfect" government archives that had all the staff, money,
policies, facilities, and support one could hope for., The reports that the program
generated for these had some striking similarities. In every case, including the
perfect archives, the report advised me that "funding is needed for major reno-
vations and/or a new or expanded physical plant." Elsewhere (including such
areas as storage facilities, disaster preparedness, and reprography), the reports
all told me that the archives needed more authority, more money, or both. No
doubt that is true-though one wonders why that recommendation appeared for
an archives that said it already had them: maybe it knew I was lying-but in the
end does that tell me anything I did not already know? After all the work of
conducting the review, a report that says, in effect, "Go, and sin no more" is just
not particularly helpful. As an archivist, am I left with nothing more than a
fancy computer printout telling me what I could have told it at the outset? As
Peggy Lee used to say, is that all there is?

If the report offered a new way of looking at my problems, it might indeed
have been worth the trouble, but that is another of GRASP's failings. The com-
puter-generated report, which is designed to be the key to the whole business, is
extraordinarily user-unfriendly. It provides two sets of general recommenda-
tions (one organized according to preservation concerns, the other according to
archival functions), and then a list of suggested planning activities in descend-
ing order of priority. The presentation of these last-potentially the most helpful
because they propose specific actions for the described archives-is practically
incomprehensible. It is difficult to see where one suggestion ends and another
begins, and several of them seem to lump very different priorities together. One
single recommendation, for instance, told me to implement a reprography pro-
gram, improve my environmental and security controls, set standards for the
training of staff, control the activities that take place in storage, and develop a
preservation plan for traveling exhibits. Each of those is an entirely praisewor-
thy goal, but if GRASP's intent was to clarify my thinking about preservation,
an outcome like that obviously has the opposite result. Most archivists are not
going to be helped by this kind of report, and all the commendable labor that
went into assembling this planning tool will be dissipated. One hopes that future
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editions of GRASP will yield a very different kind of output, or at least include a
section on "how to read and use this report."

With an effort such as the one that went into this project, the reviewer wishes
he could praise it more highly. There is useful material here, particularly in the
Manual, and archivists who want to rethink and improve their preservation
goals and priorities-and that, of course, should be every archivist-will find
much of value. The shortcomings are the more unfortunate because they
obscure the clear-cut contribution GRASP could have made but did not.

James M. O'Toole
University of Massachusetts-Boston

A Guide to the Archives of the City of Seattle. Edited by Scott Cline. Seattle,
Washington: Office of the Comptroller, 1988. 234 pp. Index. Paper.

The "Queen City of the Pacific Northwest" now has a guide to its records,
which reside in several archival repositories throughout the city. This guide to
Seattle's public records was made possible with grant funds from the National
Historical Publications and Records Commission. Editor Scott Cline, also the
city archivist, begins this useful finding aid with a brief history of the city of
Seattle. In seven short paragraphs, Cline quickly runs the reader from Seattle's
settlement in 1851; through the devastating fire of 1889 and the period of
rebuilding, improvement, and growth; to the modem city with more than a half
million residents and more than 40 city departments and offices.

Cline then introduces and summarizes the objectives of the Municipal
Archives Program which produced this guide. This program was initially
established through an NHPRC grant in 1985 and is now funded entirely by
the city. The guide fulfills one of the program's goals to ensure the usefulness
and accessibility of city records. The final portion of this introductory sec-
tion includes instructions on how to use the guide and where to go to find city
records.

The guide is divided into two sections. The first section, the largest and
meatiest, provides brief descriptions of record series and their locations. In gen-
eral, records are located at several designated repositories including the State
Archives, King County Regional Branch (Regional Archives), Manuscripts
Section at the University of Washington Libraries, and the city clerk's office.
Records from 32 departments, offices, commissions, boards, and programs are
included, as are special sections for annexed cities, other boards and commis-
sions, and special committees. City agencies are arranged alphabetically. A brief
narrative introduces each section and provides valuable information about agen-
cy functions, organization, and history.

The record series entries under each appropriate creating agency are stan-
dardized, containing seven elements: a unique control number, series title,
inclusive dates, collection size, description, location, and a note concerning any
available finding aids. Series are arranged on each page in a double column for-
mat which makes it difficult to understand the hierarchy of the records;
however, standardized entries and readable type do help. Overall, the guide is a
handy reference tool.
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The second main section is an alphabetical subject and name index. The
unique control number listed with each term corresponds to the record series
described in the first section. An extensive number of subjects and names was
gleaned from the records during arrangement and description, and contributes to
an index which appears comprehensive.

Since local researchers and the city agencies themselves seem to be the
intended audience, the names index should be particularly useful. The editor
also had the forethought to anticipate the need to easily update the finding aid.
Public agencies have received the guide in a three-ring binder and the
Municipal Archives Program staff plans to furnish periodic updates to keep it
current.

The guide makes particularly effective use of numerous photographs, signs,
maps, and models-many from series listed. The visual reproduction of this
materials is excellent. The placement of illustrations throughout the text adds
life to what may otherwise have become just another guide. Although the
Guide to the Archives of the City of Seattle may not earn a spot at every archival
repository or on every archivist's bookshelf, it succeeds in consolidating avail-
able information which is dispersed among several different repositories
throughout the city of Seattle.

Sue Ginter
State Historical Society of Wisconsin
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