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Women's History Resources at the State Historical Society of Wis-
consin. By James P. Danky, Christine M. Rongone, Beverly Youtz,
Eleanor McKay, Christine I. Schelshorn, and Maxine Fleckner.
Madison: State Historical Society of Wisconsin, revised 1982. 77 pp.
Appendix, illustrations. Paper. $3.95.

In 1975, archivists and librarians from the State Historical Society
of Wisconsin (SHSW) gave a series of classroom presentations on
women's history resources to a graduate seminar at the University of
Wisconsin-Madison. They subsequently published the information
from their presentations. This is the fourth edition, which has been
revised and enlarged.

The booklet describes women's history resources at SHSW by the
department in which they are located. Material on women is found
in the library, the archives, the iconographic collections, the
museum, and the film archive of the Wisconsin Center for Film and
Theater. The descriptions of resources are presented in a narrative
style which places them in a historical context. The narratives
include general information and comments on trends in American
women's history along with specific information on Wisconsin
women. For example, the library's holdings of newspapers and
periodicals relevant to women are introduced by describing how
women entered the publishing business as reporters and editors
during the nineteenth century. This narrative style is particularly
helpful in the theater collections, the iconographic collections, and
the film archive sections in discussing the impact of the media on
women. Inclusion of museum artifacts is important since too often
these are overlooked by researchers as historical resources. Informa-
tion is also provided on how material is indexed and catalogued and
ways to get at information through various sources. All this is
helpful in acquainting researchers with how to gain access to the
collections.

The ostensible audience for Women's History Resources is college
students, especially those in women's studies. For this reason, the
authors felt it was important to note not only the lack of primary
materials but also the traditional lack of access to those that are
available. And if you want your repository used it is even important
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to note that your institution has been an exception and has extensive
holdings in women's history. Topics for researchers-are suggested.
This is not done in standard guides to collections but it is obviously
very helpful for college students.

Although the apparent audience for this edition is college stu-
dents, it is also directed at other researchers and historians. There are
several problems for them in using this guide. The lack of an index
is the most serious. Scholars, historians, and others expect an
indexed catalog of collections to locate relevant information quickly.
Researchers looking for material on women physicians would
probably prefer to check an index for the subject and for specific
women doctors (such as Dr. Elizabeth Comstock), rather than read
through thirty-six pages before finding this information on page
thirty-seven. Much of the narration is rather elementary and pro-
vides no new insight into women's history. Since the publication
readily admits that other SHSW guides will have to be consulted for
specific information, it is difficult to understand why most research-
ers in women's history would take the time to consult this booklet.

This is not a traditional guide with listings of each collection
pertaining to women, or a comprehensive guide to SHSW women's
sources like Andrea Hinding's Women's History Sources. The aim
of the authors was "not to provide a definitive listing of every
relevant collection in each category, but rather to mention broad
groupings of appropriate records, to give examples of them, and to
suggest possible areas of research." (p. 20) They have succeeded in
their aim and have produced an excellent primer for college students
on how to research women's history. Women's History Resources
would be an ideal accompaniment to Gerda Lerner's Teaching
Women's History, for example. Those looking for a quick, handy
reference guide to locate a specific collection, person, or subject will
have to look elsewhere.

Patricia L. Adams
Western Historical Manuscript Collection-St. Louis

Archival Care for Fraternal Records: Administrative and Policy
Basics. By Susan Henderson Shreve. St. Paul: Immigration History
Research Center, University of Minnesota, 1981. 31 pp. Appendix.
Paper.

In 1977 the Immigration History Research Center at the Univer-
sity of Minnesota began a three-year project sponsored by the
National Endowment for the Humanities with two principle goals:
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to ensure the long-range preservation of the records of ethnic frater-
nal organizations by assisting them to deposit their records in
appropriate repositories and to improve the archival management
capabilities of fraternal staff members. In partial fulfillment of those
goals Archival Care for Fraternal Records was drafted for use at a
1980 conference at the IHRC and later revised to reflect additional
issues discussed at the conference and published for distribution to
the fraternals. The manual is intended as an administrative tool to
help fraternal staff members plan a preservation program for their
records and to help them become informed consumers of archival
services, as performed by one archivist they might hire to create an
in-house program, or by an archival institution which might care
for their records in an established repository.

The manual is divided into eight sections which include not only
information on specific methods which might be applied in caring
for the records, but also broad discussions on the causes of archival
problems ("why paper deteriorates") and the reasons for applying
certain methods ("why microfilm?"). The first section "Archival
Care of Records: Good for Business, Good for History," provides, in
two pages, a very convincing and thoughtful set of arguments for
why fraternals should consider preserving their records. This sec-
tion ends with the most convincing statement of all "STORING
YOUR RECORDS IN ATTICS AND BASEMENTS ENSURES
THEIR EARLY AND COMPLETE DETERIORATION."

Section II, "What Is Archival Care of Records?" begins by outlin-
ing five basic principles of archival care which apply to records of all
formats: proper storage, arrangement, description, proper security,
and "performing needed repair and conservation" work. The
author then states her intention to discuss those principles and their
applications to paper records, photographs, tape recordings and
machine readable records. Surprisingly her discussions on these
most basic and important aspects of archival administration consti-
tute the weakest element of the manual. Though her treatment of the
arrangement, description, and security of paper records is clear and
well-balanced, she never mentions or suggests what might be done
to organize the non-print materials. The remainder of Section II is
devoted to conservation methods and proper storage conditions. In
setting down the optimum conditions for care of records, the author
leaves the reader with the impression that certain rather complicated
procedures (for example, the repair of paper) can be handled easily
by archivists. Her statements are often simplistic to the point of
being misleading (That "scotch tape is removed with a chemical
solvent such as trichlorethylene," is not always true, and there is
some question about the health hazards created in using trichlorethy-
lene). In this reader's opinion, by trying to give the fraternal officer
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enough technical information to make a decision, the author
ignores very simple solutions (like xeroxing documents on archival
bond paper to ensure preservation of the content of a document) and
does not fully explain all the ramifications of certain procedures if
executed by someone not well-trained in the technique.

The remaining sections, however, return to the well-balanced
approach of Section I, and provide the reader with a great deal of
information in clear and concise form. Section III, "Microfilming,"
includes information about how to select a microfilmer, how to
ensure archival quality filming, a comparison of use of planetary
and rotary cameras, and how microfilm should be stored. Section IV,
"Which Records To Save?" lists common types of fraternal records
which merit preservation and presents a discussion of retention
schedules and inventorying procedures. Sections V and VI, "Find-
ing Archival Care for Your Records-Outside the Fraternal," and
"Creating an In-House Archives," provide the fraternal officer with
a great deal of information to help him decide whether to deposit the
records in an established repository or to keep them in-house. Sec-
tion VII, "Protecting Against Invasion of Privacy," provides a thor-
ough discussion of which records might contain sensitive material
and how the fraternal can minimize the possibility of the invasion of
privacy. The last section, "For Additional Information," contains a
list of professional organizations, a brief bibliography of standard
archival reference sources, and a description of archival education
programs. An appendix lists suppliers of archival products.

Archival Care for Fraternal Records is not an all-inclusive
account of archival methods, nor is it intended to be. Except for the
problems which are mostly restricted to the second section, the work
provides the tools to introduce fraternal officers to the world of
archival administration, and the manual certainly furthers the
IHRC's goal to ensure preservation of the important records of
ethnic fraternal organizations.

Louisa Bowen
Southern Illinois

University of
Carbondale

Why and How to Preserve Your Records: A Manual on Records
Preservation for A CNSAgencies. By Nicholas V. Montalto. St. Paul:
Immigration History Research Center, University of Minnesota,
1978. 19 pp. Appendix. Paper. $1.00.
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This concise, well written manual has a highly specialized pur-
pose: namely, to convince American Council for Nationalities Serv-
ice (ACNS) agencies that their records have enduring value and
should be preserved. ACNS agencies (often called International
Institutes) are voluntary social service organizations dedicated to the
promotion of cultural pluralism and the smooth assimilation of
immigrants into American society. The manual clearly illustrates
the need to retain ACNS records as part of the historical record of
immigration and socialization in America and also as important
documents supporting the ongoing administration of the agencies.
The manual also provides sound advice on which records have
significant informational and evidential value. In these sections of
the manual the author proposes an archivally sound balance
between complete destruction of records, whether through design or
inadvertence, and their indiscriminate, wholesale retention.

The key section of the manual addresses the question of how
ACNS agencies should go about preserving their records. The
author advocates either the outright donation of agency records to a
professionally staffed archival repository, or the creation of a deposi-
tory arrangement with such an institution. The option of initiating
an archival program within an ACNS agency is mentioned but,
while not discouraged, is not fully explored. This attitude is likely
based upon the author's experience with ACNS agencies (See Joan
Rabins's review of Montalto's The International Institute Move-
ment: A Guide to Records of Immigrant Service Agencies in the
United States, 7 Midwestern Archivist (1982): 65-67.), but it does
seem to preclude a solution to the problem of housing agency
records which might appeal to those agencies that do not wish to
relinquish physical control of their records. Such a case notwith-
standing, the argument for transfering records to a qualified reposi-
tory is compelling. Agency commitment to records' preservation can
diminish due to budget constraints or staff turnover, while transfer
of records to an archival repository should ensure continued preser-
vation and enhanced access.

The last half of the manual proceeds from the assumption that a
decision has been made to either donate agency records or transfer
them under a depository agreement to an archival institution. The
author offers practical advice on matters that agencies must consider
before disposing of their records. He addresses the problems
involved in physical removal of records to a repository distant from
the agency, access to the records, and privacy. Potential solutions to
these problems are proposed, with the discussion of the confiden-
tiality of case files being especially well presented. This section of
the manual presents a workable outline based on sound archival
practices, as well as local circumstances which individual agencies
can follow in developing a strategy for preserving their records.
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The greatest weakness of this section is that not enough guidance
is provided in the all important step of selecting a suitable reposi-
tory. Agencies are admonished to shop around. The.basic repository
requirements of security and professional staffing are stressed, but
the discussion of how to find such an institution is inadequate given
the level of archival unfamiliarity in ACNS agencies presupposed in
the rest of the manual. To be sure, advice and counsel from the
Immigration History Research Center are offered, but it might have
been useful to list those repositories where agency records are cur-
rently housed. Additionally, mention of the NHPRC Directory of
Archives and Manuscripts Repositories and other guides to institu-
tions would have been helpful.

The chief virtue of the manual is its clear, concise, and direct
approach to its well defined audience. Using this publication, an
ACNS agency staff could be expected to reach an informed decision
concerning the disposition of its records. There is, however, an
important subsidiary value for the majority of the archival profes-
sion that has no contact with ACNS agencies. All repositories have
specialized audiences, whether they be the faculty of a university, the
officers of a corporation, or the doctors in a hospital, and a success-
ful archivist must educate his or her particular constituencies to the
value of professional archival management of permanently valua-
ble records. This manual is a good example of one simple and easily
adaptable means of accomplishing that end.

Thomas J. Dorst
Northwestern University

Teaching with Historical Records. By Kathleen Roe. Albany: The
University of the State of New York, The State Education Depart-
ment, Office of Cultural Education, State Archives, 1981. 60 pp.
Bibliography, appendix. Paper.

The New York State Archives' placement in the Education
Department gives a special impetus to consider and promote the
educational uses of historical records. It also may give the State
Archives greater access to the educational bureaucracy, its communi-
cation channels, and teachers than most archives have.

Noncommunication is of growing concern to those who believe
in the importance of history for people's lives, as history continues
to lose ground at all levels of education. Having just attended two
stimulating conferences where the purposes of studying history and
the dimensions historical skills and knowledge can add to human
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experience were persuasively articulated, we note the foreword to
this book. The executive deputy commissioner of education in New
York writes, "Teachers of social studies face the challenge of help-
ing students develop a sense of history and place. Young people have
a natural curiosity about the past, and the complexities and rapid
changes of modern life provide added incentive to understand his-
torical development."

Teachers indicate that "social studies" today involve little history.
The National Coordinating Committee for the Promotion of His-
tory has called attention to the elimination of history requirements
in pre-college schooling. If we believe history is important, Mr.
Commissioner, why is it not called for, by name, in the curriculum?
The "natural interest" of young people in the past is doubtful, too.
It may be that learning how to use a computer and looking toward
tomorrow's technology take all the energy of the 1980s child.

Teaching with Historical Records is one of a spate of recent efforts
by historical agencies to try to demonstrate that historical materials
can be exciting and useful. These attempts may be too little, too late.
Where have we been all these years? We've been discouraging young
people and "unqualified" persons from using our materials. We've
been disparaging genealogists and history "buffs." "We" means the
larger and better financed repositories, those who might have devel-
oped history supporters all along. "We" have not had much use for
the local, popular, "non-professional" historical organizations that
have in fact seen history as the people's history.

This is not to say that Teaching with Historical Records and its
ilk are futile. Kathy Roe worked to involve teachers and students in
developing ways to bring history to the classroom. A former teacher,
she used primary sources in classes and video-taped sessions to show
that it can work. However, this is only one of her duties at the
archives. Can we devote the people and money required to share the
values of history with others? (Several participants in the aforemen-
tioned conferences said that the best thing a history teacher can do is
infect students with a "passion"; it is not possible to cover the
"events" of human history, especially since history has grown many
fold with the recognition of women and minority groups and East-
ern civilizations and the Third World...).

Roe's book has a brief discussion of educational objectives, a
section on "Locating and Using Historical Records" (good hints
about finding local sources, with ideas about identifying, selecting,
interpreting, and testing records), "Sample Uses of Historical
Records," and a list of readings. The largest section reproduces
documents and points out information that can be derived from
several types of records (a family letter, an invitation to a charitable
fund-raiser, a business letter and bill headings, census pages, town-
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ship records, maps, photographs, and broadsides). Her selections,
introductions of the generic types, and interpretive sections are
excellent. The volume also is valuable for its references to other
teaching guides and kits developed around the use of historical
materials.

This manual has several weaknesses. It is intended to be adapted
for elementary, junior, and senior high, and so suggested activities
range from field trips (adaptable to various levels), to overly am-
bitious research (from censuses: "have the students compile and
compare statistics on the average lifespan of people during the
nineteenth century"), and it proposes that handy-person students
design and build iceboxes. To steal a comment heard recently, does
building Monticello with Lego blocks impart historical under-
standing? Getting and preparing one's own local record samples, as
is the intent of the work, may just be too much work. And the book's
format (bound) makes copying or use of the samples in an overhead
projector difficult or impossible.

This work focuses on local history, which is supportable. It seems
to fall short, however, by failing to show how and why local history
can and must escape antiquarianism and provincialism. Local his-
tory's lessons are in seeing how close and knowable data fits into a
larger context.

Quibbles aside, Teaching with Historical Records should be
helpful to teachers and to all of us who must prove the value of our
holdings.

Sue Holbert
Minnesota Historical Society

Ohio Municipal Records Manual. Edited by David Levine. Colum-
bus: The Ohio Historical Society, 1981. 80 pp. Introduction, appen-
dixes. Paper. $5.00.

During the latter half of the 1970s the National Historical Publi-
cations and Records Commission funded several projects with
national economic benefits for the management of state and local
records. The Ohio Municipal Records Manual is another example
of how a modest federal grant may produce a work of widespread,
long-term use to this nation's cities. Municipal officials, clerks, and
secretaries are the major audience and beneficiaries of this publica-
tion which addresses their need to control and dispose of the "paper
mountain" generated by twentieth century American cities. For
these officials, this manual has several major benefits: an easy-to-
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find arrangement of records retention recommendations by depart-
ments; a limited amount of introductory and supplementary mate-
rial; and straight-forward retention recommendations. For mu-
nicipal records management in Ohio, this publication can be the
impetus for major reductions in space and equipment needs
through the elimination of obsolete records.

For archivists in the Ohio Network of American History Research
Centers, this manual will hopefully be the stimulus for increased
acquisitions of historical records from Ohio cities. The manual's
introduction and appendixes certainly provide basic information
needed to connect municipal records management with Ohio's
archives program. It would have been useful to inform readers that
the State Archives should be contacted before records could be de-
stroyed in every section, if not page, of the manual so that individu-
als who skip introductions and appendixes would not summarily
destroy records.

The manual usually provides sound appraisal judgments although
recommendations do appear to favor the destruction of records.
Destruction recommendations for labor union agreements, tape
recordings of city council meetings, and the dockets of the Justices of
the Peace appear to require at least further explanation. Indeed, the
lack of identification of individual records series and explanations
of the interrelationships among records series is a major weakness of
the manual. Brief series descriptions indicating the usual format,
purpose, and a citation of the relevent legislation concerning their
creation and retention would have been helpful. This information
would also aid readers in other states who could better compare
records series.

This manual does not address certain archival policy questions
such as the selective sampling of records series from local govern-
ments. Some future project, hopefully, will study the local records
retention program on a state-wide level. Too often, retention poli-
cies are intended either to save a series in every county or to discard
the series totally. For future research use, a more sophisticated policy
might save almost all records in a few selected cities while following
normal retention policies in the majority of cases.

The physical appearance and format of this manual are unassum-
ing and practical, perhaps reflecting efforts to keep publication costs
in line with distribution requirements for the 900+ cities in Ohio. It
should be read not only by that state's municipal records custodians
but by anyone concerned with records management by local
governments.

Michael F. Kohl
Clemson University Libraries
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Archives & Manuscripts: Maps and Architectural Drawings. By
Ralph E. Ehrenberg. Chicago: The Society of American Archivists,
1982. 62 pp. Appendixes, bibliography. Paper. $5.00, members;
$7.00, non-members.

Too often, maps and architectural drawings are considered step-
children of an archival repository's holdings. Their appraisal, pro-
cessing, and conservation present challenges to the archivist who
finds that they do not fit neatly the procedures established for work-
ing with manuscripts and institutional records. This volume, one of
the Basic Manual Series II published by the Society of American
Archivists, is designed "as a general reference work for the archivist
who lacks specialized training but who requires some knowledge of
maps, architectural drawings, and related materials."

With this in mind, Ralph E. Ehrenberg begins with a detailed
discussion of the activities that produce maps and architectural
records, the characteristic types of records produced, and their values
as revealed by appraisal. Excellent charts clarify this information for
the archivist unfamiliar with cartographic and construction
activities.

The novice, reassured that he is beginning to understand these
somewhat alien formats, is then plunged into a rather bewildering
text on their arrangmeent and description. The section on arrange-
ment briefly outlines the concepts of provenance and of area-
subject-date as bases for map arrangement. The procedures de-
scribed in the manual deal solely with those maps in separable,
natural series. The archivist is advised to maintain original order
whenever possible; otherwise, arrangement by geographic area,
with further breakdowns by subject or chronology, will establish
logical order. However, the underlying assumption that the archi-
vist will invariably acquire maps in series (ordered or not) ignores
those individual items unrelated by provenance to any others in the
repository's collections. And yet the latter is certainly the situation
in many historical societies, university archives, and other institu-
ions which accession and process maps as individual documents.
Many archivists who will consult this manual do not deal with
cartographic archives, but rather with small collections of maps
acquired through gift or purchase from individuals, dealers, or the
mapmakers themselves. Thus, they require information relevant to
map classification schemes and notation that is more detailed and of
a different orientation than that provided by the manual.

The assumption of the series-unit for maps extends to the lengthy
section on description where two procedures are described: collec-
tive description at the series level and individual item description
which is said to apply to maps in "selected series that have high
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research value" (emphasis mine). The item description procedure,
while containing much useful information of the various elements
of a map or drawing, is nevertheless structured and written so that
archivists with a library science degree may be reminded of the
inscrutable prose of the Anglo-American Cataloging Rules. The
author seems to have lost sight of his original audience and has
written this section for archivists and librarians already acquainted
with descriptive cataloging techniques. The archivist who needs
detailed cataloging procedure would be advised to consult the manu-
al's footnotes for works specializing in the subject. Generalists
might learn more about description, and arrangement as well, from
the manual's illustrations of catalog cards and inventory sheets than
from the text.

These shortcomings are redeemed by informative sections on
conservation, storage, and reference and access. The author empha-
sizes the need for distinctive treatment and handling of maps and
architectural drawings because of the characteristics which distin-
guish them from the more typical archival holdings. Such proce-
dures as inspection, flattening, surface cleaning, deacidification,
mending, reinforcement, and photocopying are described concisely,
and the archivist is always reminded that certain treatments are best
left to the trained conservator. While most archivists are familiar
with the large, horizontal-drawer units used for oversize storage,
flat-storage boxes, vertical storage units, and even mailing tubes are
also discussed. A brief section on reference and copyright gives an
idea of use and access.

Completing the text are three excellent appendixes: a glossary of
cartographic and architectural terms; a selected list of conservation
and storage supplies and suppliers; and a selected bibliography.
After gaining a foundation in the subject of maps and architectural
drawings from this manual, the archivist may best use it as a refer-
ence guide to further information in the field.

Doris C. Sturzenberger
The St. Louis Art Museum
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